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Problem Solver Quick Reference

Electronic Pollbook @
» Electronic Pollbook Appendix

Cancellation of registration of deceased voter @
» Green Tab - Cancellation of Deceased Voter or Inspector/PVO Tab, Page 49

Spoiled ballots @
» Yellow Tab - Spoiled Ballot Affidavit or Clerk Tab, page 38

Voter who moved to a new residence in the county @
»Judge Tab, page 35

Uniformed Services voter or Overseas voter @

» Judge Tab, pages 31; Inspector/PVO Tab, page 63 or Provisional Voting
Appendix Tab page 83

Blind, physically disabled, or illiterate voter @
» Blue Tab - Voter Assistance or Inspector/PVO Tab, pages 42 - 457

Assisting an ATI voter @
»Blue Tab - Voter Assistance or Inspector/PVO Tab, pages 42, 53 - 60

Messages in the Precinct Registry @
» Judge Tab, pages 29 - 31

Voter whose name is not in the Precinct Registry @ @

» Judge Tab, page 29 or Provisional Voting Appendix
Tab

Determining voter’s school district or municipality
» Judge Tab, page 31

Assistance outside the polling place for disabled voter @
» Blue Tab - Voter Assistance or Inspector/PVO Tab, pages 45 - 47

Provisional voting procedure

»Provisional Voting Appendix Tab @
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Frequently Asked Questions

All page numbers refer to the Election Day Reference & Problem Solver in
the Precinct Official Notebook.

Voter Questions:

Q. I didn’t bring my ID. Can I still vote?
A. Yes. You may vote a provisional ballot.

Q. Do I have to vote every race or question for my ballot to count?
A. No. You may vote as few or as many races/questions as you desire. All
properly marked races will be counted.

Q. Can you tell me what this state question means?
No. I'm sorry, but I can’t give you my opinion or interpretation.

A.
Q. Electioneering question.
A. Call the County Election Board Secretary.

Precinct Official Questions:

. How do I open the polils?
. Use the Opening the Polls Checklist provided. See pages 13 - 23.

Q
A
Q. I can’t find the password for opening the polls. Where is it?
A. Call the County Election Board.

Q. The console screen is blank or there is no power to the eScan.
What do I do?

A. See pages 87 - 88. If these steps do not resolve the issue, call the
County Election Board.

Q. What is the Electronic Pollbook and how do I use it?

A. The Electronic Pollbook is an electronic precinct registry. It is used in
place of the paper precinct registry. See the Electronic Pollbook Appendix
Tab.

Q. Where do I find the training videos?

A. Go to the website or scan the QR code listed.
https://www.youtube.com/playlist?list=PLyhVH2yzNkwn1bDV9zbIR-
IHXSHae8MTm

Quick Reference / FAQs Election Day Reference & Problem Solver
Revised 2022


https://www.youtube.com/playlist?list=PLyhVH2yzNkwn1bDV9zbIR-IHXSHae8MTm
https://www.youtube.com/playlist?list=PLyhVH2yzNkwn1bDV9zbIR-IHXSHae8MTm

Q. Does a picture of an ID on a phone meet the ID requirements?
A. No.

Q. I can work the election, but I haven’t voted. Can I leave the
polling place for about 30 minutes to go and vote at my polling
place?

A. No. See pages 7 - 8. The Precinct Officials meet at the polling place no
later than 6:00 a.m. on the day of a regular or special statewide election and
no later than 6:30 a.m. on any other election day at the discretion of the
Secretary of the County Election Board. Precinct Officials must remain at the
polling place from the time they arrive in the morning until all the day’s work
is completed after the polls close.

Q. What are the ballot codes for my precinct for the current
election?

A. Different counties place the ballot codes in different locations. If you
cannot find the location where your county places the codes, call the County
Election Board.

Q. A voter was eligible for two ballots and left one of the ballots
somewhere in the voting enclosure. What do I do with the ballot
that was not processed through the voting device?

A. The answer is on page 39. Show it to the Judge and Clerk, fold the ballot
in half, and give to the Clerk to be placed in the Spoiled and Discarded
Ballots bag. Do Not put the ballot in the voting device.

Q. A ballot kicked out of the voting device and the voter has already
left. What should I do with the ballot?

A. Read the message on the console and look up the error code displayed in
the lower right-hand corner of the screen. See page 90. If the message on
the console says Contest is Overvoted or it says Blank Ballot, press the
button for cast ballot.

Q. Does a voter have to have a driver license in order to vote in
Oklahoma?

A. No, there are multiple forms of identity that may be used. See page 26
for acceptable Proof of Identity documents.

Q. Where is the Ballot Accounting Form?
A. The Ballot Accounting Form is no longer required to be completed in all
polling places.
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Q. Does a voter need to bring their unmarked absentee ballot if they
decide to vote instead at their polling place on election day? If they
don’t, can they still vote?

A. No, the voter does not need to bring the absentee ballot. If the voter
brings the absentee ballot, tear or cut the ballot and place it in the Spoiled
and Discarded Ballots bag. Yes, the voter can vote at their polling place.
See the pink tab for Absentee Voter Affidavit in the Forms section for
instructions and the Absentee Voter Affidavit.

Q. Is the OK Mobile ID App a valid form of ID?

A. Yes. The photo on the ID must move left and right, and there must be a
certify box. Have the voter tap the certify box. The graphic must spin
forward. See page 26.

Q. Can voters assist other voters at the poll on election day?

A. Some voters need assistance to vote because they are blind or visually
disabled, physically disabled or infirm, or illiterate. These voters may
receive assistance to vote in the polling place. The voter and the voter’s
assistant must be placed under oath before the assistance can be given.

See pages 42 - 47 and the blue Voter Assistance tab for instructions and the
Voter Assistance Form.

Q. Candidate signs are too close to the voting device. Can one of
the Precinct Officials or a voter remove the signs?

A. No. See page 8. The Inspector may inform the violator that their action
is against the law. The violator may remove the signs. If the violator
persists, the Inspector should immediately notify the Secretary of the
County Election Board.

Q. A voter’s relative has moved out of state and their name is still
on the Precinct Registry. How do I remove their name from the
Registry?

A. Inform the voter that you do not have paperwork for that request.
Instruct the voter to call the County Election Board and give the voter the
phone number.

Q. How do I close the polls?
A. Use the Closing the Polls Checklist provided. See pages 67 - 73.

Q. The tape roll is jammed, or the eScan printer is out of paper, or I
can’t get the tape to print.
A. Call the County Election Board.
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Q. When closing the polls the eScan will not accept the password.
What should I do?

A. You have probably pushed the red Poll Worker button too many times

and are on the Administrator Password screen. Push the button one more
time to get to the Pollworker Password screen. If it still doesn’t accept the
password, call the County Election Board.

Q. What if I have more questions?
A. Use the Table of Contents, Index, or call the County Election Board.

Precinct Official Hints and Helps ...
e Sign all forms. The Precinct Official indicated on the form must sign
the forms that have been used.
Hint: As soon as you use a form, please sign it.

e Fill out forms properly. The Precinct Official indicated on the form
should print the information requested. The voter or voter’s assistant
only sign the form in the location designated for that person’s
signature. Be sure to print legibly.

Hint: We believe that a Precinct Official is more likely to print legibly
and to complete forms accurately than someone standing and not
familiar with the forms.

e Place the first Detail and Tally Report tape (including Zero
Printout) in the Tally Envelope. Remember to keep the first Detail
and Tally Report tape (this is the one that has the Zero Printout
printed at the beginning of the day) separate from the other required
Detail and Tally Report tapes that are printed. Make sure to place the
first report tape in the Tally Envelope.

Hint: Use paper clips or a binder clip to indicate that this is the tape
with the Zero Printout. If you roll the Zero Printout up at the
beginning of the day and secure it with paper clips or a binder clip,
voters are not as likely to want to tear it off and take it as a receipt for
voting.

e The only items placed in the ballot transfer case are ballots
(voted and unvoted) and a Detail and Tally Report tape. If
anything other than ballots and a Detail and Tally Report tape has
been sealed inside the ballot transfer case, upon arrival, the County
Election Board should be notified that other item(s) have been sealed
in the ballot transfer case.
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General Information

Precinct Official Information

The primary function of a Precinct Official is to serve voters.
e Help eligible voters to vote.
e Make sure all properly marked ballots are cast and counted.

@ = Inspector — picks up the supplies from the County Election Board office
to take to the polling place and returns supplies to the County Election
Board office at the end of the election day; works with the voting device; assists
voters and completes necessary documentation.

@ = Judge - works with the Precinct Registry and forms related to it; checks
proof of identity for every voter.

© = Clerk — works with the ballots and forms related to ballofts.

@ = Provisional Voting Officer (PVO) — works in precincts, where

assigned, with provisional voters and forms related to this voting
process. In most precincts the Inspector functions as the Provisional Voting
Officer in addition to the other duties of the Inspector.

m@ = Precinct Officials — Each precinct must be staffed by an
Inspector, Judge, and Clerk. State law requires the Inspector,
Judge and Clerk be registered to vote and two of the three officials be from the
two largest political parties in the state. The third official may be a member of
any political party recognized under the laws of this state or may be registered
with no declared political affiliation. Appointed Inspectors, Judges, and Clerks

serve four-year terms that begin on July 1 in the odd-numbered year following
the Governor’s election.

The Inspector, Judge, Clerk, and any Auxiliary precinct officials meet
o o at the polling place no later than 6:00 a.m. on the day of a regular or
special statewide election and no later than 6:30 a.m. on any other
@ Q election day at the discretion of the Secretary of the County Election
Board.
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e Precinct Officials may not leave until the Inspector is ready to return to the
County Election Board office that night after the polls close.

e If a phone is not available, the Inspector may leave to call the County
Election Board.

e Precinct Officials must remain at the polling place from the time they
arrive in the morning until all the day’s work is completed after the polls
close.

Violations of the Law

e |f one of the Precinct Officials observes an election law being violated,
@ the Inspector may inform the violator that his/her action is against the law.
e Under no circumstances should the Precinct Officials be involved in
enforcement of the law.
e |f violators persist in their actions, the Inspector should immediately notify
the Secretary of the County Election Board.

The Following Actions are Prohibited by Law:
e Electioneering

o The law prohibits electioneering within 300 feet of any ballot box
while an election is in progress.

o No persons, except election officials and persons who are voting or
waiting to vote, are allowed within 50 feet of any ballot box while
an election is in progress.

o The law prohibits the posting or exposing of any printed material,
other than those materials provided by the County Election Board,
within 300 feet of any ballot box while an election is in progress.

e Disclosure of Vote

o Itis unlawful for a voter to disclose to any other person how they
voted or to expose their ballot to any person within the election
enclosure.
= Exception: “Ballot Selfies” ARE permissible, but it is unlawful to

post the “Ballot Selfie” or show it while in the election enclosure.
¢ Intoxicating Liquors

o Itis unlawful to take intoxicating liquors of any kind or quantity to
within one-half mile of any polling place on election day.

o The law prohibits any person from being within 300 feet of a polling
place in an intoxicated condition on election day.
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e Voting Ballot Issued

o No person shall vote any ballot except such ballot issued to him or
her by the Precinct Official.

o Each ballot cast must be voted without removing the ballot from
the polling place.

o Any person who knowingly removes a ballot from a polling place or
who knowingly carries a ballot into a polling place shall be deemed
guilty of a felony.

e Persons Authorized Inside Election Enclosure

o At no time during the hours of voting shall any person, other than
the election officials and other persons authorized by law, be
allowed inside the election enclosure except for one registered
voter in each voting booth and one other registered voter for each
voting booth.

o A newsreporter or photographer may enter the election enclosure
for no more than five minutes.

Election Security
e Chain of Custody for Ballots & eScan and Election Security
o Chain of custody in regards to Precinct Officials means the
unbroken conftrol that ensures the physical security of the ballofs
and the eScan.
o Itis very important that security be maintained from the time the
Inspector picks up the ballots and eScan at the County Election
Board until the time they are returned on election night to the
County Election Board.
o While in the Inspector’s possession, the eScan and ballots should
always be secured.
= Neverleave the ballots at the polling place if setting up the
day before the election.
*» Never leave the eScan or ballots in an unlocked vehicle.
= Neverleave the eScan in a vehicle during extreme
temperatures.
= The eScan should not be left in a vehicle unattended
overnight.
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o While at the polling place, eScan and ballot security must be
maintained.
= Absolutely no unauthorized access allowed to the eScan
other than voters scanning their ballots.
= Neverleave an eScan unsecured or out of the presence of
Precinct Officials.
» The Precinct Officials should always be aware of any activity
around the eScan.
» The ballots should never be left unattended or in an area
where anyone other than the Precinct Officials have access.
o When returning to the County Election Board on election night, the
Inspector must bring the eScan, ballots, and all election supplies.
= The Inspector must be able to attest to the security of the
eScan and ballots.
e Polling Place Security
o When the Precinct Officials arrive at the polling place, observe your
surroundings to be sure that nothing looks out of place or out of the
ordinary for that polling location.
o During election day, be alert to items left in or around the polling
place.
o If something looks suspicious:
= Do not touch the item.
= Call the County Election Board.
= Alert the proper authority at the polling place.
o In case of an emergency, refer to the emergency procedures in this
publication on page 105 - 110.

Election Results Reported to News Media

e Itis permissible, but not required, for Precinct Officials to give election
results to members of the news media on election night.

e Under no circumstances may any election results be reported until after
the polls close and the Detail and Tally Report has been posted on the
door of the polling place.
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Problems
e When questions arise during the day, consult the Election Day Reference
and Problem Solver for solutions.
e |f you are uncertain how to handle any situation, the Inspector should call @
the County Election Board for advice.

Voter Information

Persons Entitled to Vote

e Only persons who are registered to vote may vote in elections in
Oklahoma.

e A person whose name is in the Precinct Registry may vote in that precinct.

e A person whose name is not in the Precinct Registry, but who claims to
reside within the precinct and who claims to be registered and eligible to
vote in the election, may vote a provisional ballot. See pages 33 — 34 or
79 - 81 for more information.

Multiple Elections on Same Date
e Two or more entities may hold elections on the same date.
e A precinct may contain more than one school district or municipality.
e A voter must be registered within the boundaries of a district to vote in the
district’s election.
e The Precinct Registry lists a code for the districts in which a voter is eligible

to vote.
Realdence Sirest Addreas! ( ) Ballat
Las? Hame, First Migdle 51 Schood TG Munl lesusd  gignaturs of Vioter
1 GUNDY, MICHAEL 2514 17T MORM 1
S1W T ST 02 ™ | |

If no district is listed in the Precinct Registry, see page 31.
If the voter says a district code is incorrect, see page 31.
o For some entities, it isthe voter’s responsibility to determine his or her
@ eligibility.
o If avoteris uncertain of his or her eligibility to vote, the Judge shows
the voter a map of the precinct/entity.
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Order of Voting
e Voters are processed in the order they arrive in the election enclosure.
¢ While the polls are open, there may be no more than one voter in each
voting booth and one voter waiting for each voting booth.
@ e The Inspector must keep order in the lines of voters outside the election
enclosure.

General Information Election Day Reference & Problem Solver
Revised 2022



Preparing the Polling Place & Opening the Polls

Preparation of Polling Place

COC

The Inspector, Judge, and Clerk meet at the polling place no later than 6:00
a.m. on the day of a regular or special statewide election and no later than 6:30
a.m. on any other election day at the discretion of the Secretary of the County

Election Board.

e Follow the steps on the Opening the Polls Checklist to prepare for the

election.

OPEMING THE POLLS CHECKLIST

AE Clerd's position @

rspecton, Judge, and Clerk meet at the palling place no later than &:00 a.m {E @@

Allbooks of ballots

Prepare woting device. |Use the Opening the Polls efcan Cheddist, or fallow the instructions in the
Election Day Reforence and Problew Solver, pages 13 - 15, In the Pracinct Offficial Matebook )

Spailed anc Discarced Sallots Bag

Do not tear off Zero Printout.

Secrecy fokders

Verify all totals are rero.

A inspecior's posfion: T

Désplay: GO

ik pens

Arrierican flag

Woking chewl oz

Attention All Voters — Proof of identity Requiremenis

Provisicnal Woting Officer or Inspector

e Scan sign

Set wp table for provisional voting: E.;.G

mmportant Water Informatian—Okahoma Election Procedures & Election Law Viclations sign

Chickiist far Prowisional Woting Officer

sample balots

Prowisional Woting Infarmation handouts

ok Here sign

Oiahoma Provisional Ballat Affidavts

Sallc ChexHist and Registered Indepencent Woter Options — Frimary Elections

Sallot envelopes

Straight Party Vioting — General Ebection

Prowisicral Ballat Materils envelapes

Arterition Voter paster imay already be inovabing booth|

Oidahoma Voter Registration Applcation farms

Prowisicnal Ballat Raster

Qrarge Frovisional Ballot Bag and Bluwe Seal

Sat up voting booths Ll e
Sat up table for Precinct Officlals: [l o
ik pena

Dpen palls precisedy at 7:00 a.m.

Precimct Official Motebood - Election Day Reference ond Frobiem Saiver 2020

Al ludge's poaition: C.I
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Location and Materials for Judge, Clerk, and Inspector

e The Judge is the first Precinct Official the voter sees.

e Position the Judge closest to the polling place entrance.

e Place materials on the Precinct Officials table as illustrated below.
e Setup an area near the eScan to accommodate ATl voters.

Location and Materials for Provisional Voting

e Place provisional voting supplies and materials on a table separate from
the table for the Judge, Clerk, and Inspector.

Polling Place Arrangement

e The illustration below is an example of how a polling place might be
arranged.

*  Checklist for Provisional Voting Officer

* Provisional Ballot Roster

+ Ballot Envelopes St
*  Provisional Ballot Affidavits

* Voter Registration Application forms

* Provisional Voting Information

handouts Precinct Officials Table

* Orange Provisional Ballot Bag

Provisional Voting Table L
near the Precinct entry

Inspector

the judge

* Ballpoint
pens
*  Provisional
Ballot
Vouchers
* Voter
Registration
Application
Forms

Precinct
Registry

Setting Up the Ballot Box

e Atleast two Precinct Officials should work together to set up the ballot
box.

e Setup the ballot box, if applicable to your precinct.
e Follow the steps on Setting Up the Ballot Box. See page 18.

Preparing & Opening the Polls  Election Day Reference & Problem Solver
Revised 2022

should be nearest




Attaching the eScan

e Aftach the eScan to the ballot box, following the steps on Attaching the
eScan. See pages 19 - 20.

Preparing the eScan
e Prepare the eScan for vofing.

e Follow the steps on Preparing the eScan and Opening the Polls on the
eScan. See pages 21 - 22.

Opening the Polls

e At precisely 7:.00 a.m., the Inspector announces that the polls are open.

Precinct Officials Vote First @@@

e Each Precinct Official who is registered to vote in the precinct and is
eligible to vote in the election should cast their ballots before processing
the first voter. The Precinct Officials must:

e Show proof of identity.
e Sign the Precinct Registry.

e |f a Precinct Official is not a registered voter in the precinct, that Precinct
Official cannot vote in the precinct.
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About the eScan Voting Device

The eScan A/T (eScan) is a precinct-based digital scanner
voting device. The eScan provides features for scanning
paper ballots, as well as an external Audio Tactile
Interface (ATl) device for voters with disabilities. See pages
53 - 60.

The eScan body opens and closes like a suitcase.
Features of the eScan:

1. Headphones (in case lid) for ATl users.

2. Storage Compartment (in case lid) for AC power
supply.

3. A Mobile Ballot Box (MBB)
Compartment that holds the
MBB storage device.

4. A Printer that prints eScan
reports at the beginning
and end of the day.

5. An Audio Tactile Interface
(ATI) that allows a user to
vote an audio ballot.

6. An eScan Console. See
page 17.

7. Anintegrated Ballot Scanner.

Preparing & Opening the Polls  Election Day Reference & Problem Solver 16
Revised 2022



eScan Console

@

The Inspector uses the eScan console to
open the polls, assist voters, and close il e
the polls. D *— mi?;ns
A message may appear on the console e ﬁ J
highlighted box.
to alert the voter of a problem.
:r;s:;g:ovetolhe @ \)
After reading the message, the voter or Press when you have ~
Inspector presses the menu button next b e A
to the desired option. ) J

eScan Body (reverse)
ltems on the reverse side of the eScan body:

Red Poll Worker Button is used to open and close the polls and to start an
audio ballot (ATI) session.

AC Power Port, to
plug in the power
cord.

Power Switch turns
the eScan on and
off.

Power Lights

Power Switch
Red Poll Worker Button AC Power Port
Power Lights
e GCreen - the eScan has AC power.
e Orange - the eScan has battery power available.
e Blinking orange - the battery is charging.

Rechargeable internal battery engages automatically and gives 2 hours
of backup time. The battery will fully charge within 4 hours when plugged
into an AC power outlet.

Preparing & Opening the Polls  Election Day Reference & Problem Solver 17

Revised 2022



d Setting Up the Ballot Box

At least two Precinct Officials should work together to set up
the ballot box.

Press, release, and lift the transport handle on the ballot box.
(The ballot box handle functions like a suitcase handle.) ' Transport
Roll the ballot box to the desired location in the polling Handle —
place. It must be located close to an AC power outlet.
Collapse the transport handle.

Have one person stand on either side of the collapsed

ballot box. Have a third person, if available, stand behind
the ballot box and put a foot on each wheel to stabilize

the ballot box while lifting.

On each side of the ballot box, hold a handle with one
hand, and press the red release button on top of the

ballot box with the other.

While holding the buttons, begin lifting the handle (each side
should be lifted to the same point at the same time) and
begin sliding the ballot box upward in a slow, smooth motion.
The buttons may be released once the ballot box starts
moving.

Slide the ballot box upward until it locks into place. It will stand
approximately three feet high when fully expanded.

Verify there are no ballots in the emergency ballot box.

Close and lock the emergency ballot box door using the round
key. Main ballot box

With the round key, unlock the main ballot box door and lift it
open.

Verify there are no ballots in the main ballot box.

Close and lock the main ballot box door using the round key.

Verify the back door of the ballot box is closed and locked.
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d Attaching the eScan

o After the ballof box is extended, unlock the
emergency ballot box door by turning the round key
counter-clockwise.

o Pull the emergency ballot box door open with the
emergency ballot box handle. If it stops after a
few inches, continue to pull unfil it is completely
open. Make sure the key latch is in the unlocked
position and remove the key from the ballot box.

e Verify that the ballot box posts on the top of the
ballot box are in the unlocked position (toward the
back of the ballot box). : BEFORE AT

PULL HAN

BOX TO

e |f the posts are not in the unlocked position, look inside the emergency ballot
box to the underside of the top of the ballot box. You will see a knob. Pull
the knob down and slide it toward the back of the ballot box.

e With the eScan case still closed, set the eScan on the top of the ballot box so
that the openings on the bottom of the eScan sit on top of the ballot box
posts and the eScan handle is toward the front.
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e Look inside the emergency ballot box at the underside of the ballot box top.
Pull the knob down and then slide it toward the front of the ballot box. The
posts move to the locked position and lock the eScan in place.

e Close the emergency ballot box until the
spring is at the enfrance.

e Press the spring with your finger so that it is
flush with the door.

e Close the door so the spring is inside the ballot box.

e Insert and turn the round key clockwise to lock the emergency ballot box
door. Remove the key. Place the key in the Voting Device Key Envelope but
do not seal the envelope. Set the envelope aside in a secure location.
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d Preparing the eScan

Compare and verify the blue seal and serial numbers on the eScan with the
information on the Inspector’s Notes to Secretary.

Unlock the eScan case using the square key. Place the key in the Voting
Device Key Envelope, but do not seal the envelope. Set the envelope aside
in a secure location.

Open the eScan case. Push the
support hinge backward until it is
locked into place. It will snap f;onﬂgaimem
lightly when locked. '

Support hinge

Compare and verify the seal on
the MBB compartment with the
information on the Inspector’s
Notes to Secretary.

Open the printer cover and make sure the paper dowel
is properly seated and the paper passes through the slot
in the printer cover.

\
1

With your thumb and forefinger, loosen the thumbscrew
on the storage compartment. No tools are required. R —
Remove the AC power brick and power cable from the
storage compartment.

Close the storage compartment cover and tighten the
thumbscrew to secure the cover.
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e Plug the round end of the AC power cord into the power port on the back of
the eScan. Ensure the power switch is in the off
position (O).

e Plug the power cable into the power brick, and
then plug the pronged end into an AC power
outlet. Verify that the green light on the back of
the eScanis on. Ifitis not on, plug the eScan into
another power outlet.

@ e Press the power switch on the back of the
eScan to the on position (I). The power lights
light up, the eScan start-up screen appears,
and an eScan Power Up report prints. Make
sure the paper is coming out of the printer
and not wrapping around inside. Note: A
normal start-up may take three minutes or
more, and the console screen may go black
for several seconds during the process.
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d Opening the Polls on the eScan

e Press the bufton next to PRINT ZERO on the eScan
Console. The Zero Report prints. Leave the report
attached to the printer.

Open Polls Sequence Print Zero Tape

PVT:000001  &45AM.  PUB.0D0000

@

Ready to Open Palls

Select an option below. :r;:*?oh_nr srint G INT
J = < ZERO
Press to open /
e Press the button next to the polls. ( ;JgLELr\;
OPEN POLLS. — NS
ess to prin
a Zero Tape, FZ'E?J }

Enter the Poll Worker Password or
Enter the six-digit Poll Worker Password provided by the | press the Foll Worker button to exit.

County Election Board:

o Press the button next to the Up Arrow until the

desired number is reached. Press ta change the
number in the
o Press the button next to the Right Arrow to highlighted box.
move. fo ’rhg next box. - P
o Continue this procedure until the complete riext b, :>

password has been entered. E———
o Press the button next to ACCEPT. e e ]
e password.

e Roll up the reports and leave them attached to the

eScan AUD:OOOOOOO' I PPR:OOOOOOO'

Ready to Scan

e The eScan displays the Ready to Scan screen. Verify
that the AUD and PPR counters show all zeros. Disregard Insert Ballot
the PVT counter.

e The eScanis ready to scan ballots. =

6:45 AM.
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Judge

Routine Procedures for the Judge to Process Voters

The Judge follows these routine steps to process voters.
e Greet the voter and ask the voter’'s name. If this is a Primary or Runoff
Primary Election, also ask the voter's political party.

Voter ID

e Ask the voter to show proof of identity.

e Every voter must produce one acceptable form of ID before voting.

e A voter should not sign the Precinct Registry until an acceptable form of ID
is presented.

e The voter’'s name on the proof of identity must “substantially conform” to
the name listed in the Precinct Registry.

e The law does not allow you to check a voter’'s address as a condition for
voting.

e If the ID has an expiration date, it must be later than the date of the
election.

“Substantially conform” means “match”

For example, the name on the driver license is Susan Ellen Smith, but the name
in the Precinct Registry is Missy Jones. The names do not match. It may be
well known that Susan Ellen has always gone by the nickname Missy and that
she is married to John Jones. However, because the name on her proof of
identity does not substantially match the name in the Precinct Registry, Susan
Ellen/Missy must vote by provisional ballof.

In another example, James Edward Doe is the name on the state
identification card, but the name in the Precinct Registry is Jim Ed Doe. While
the name on his proof of identity and the name in the Precinct Registry are
not identical, they do match, substantially. Jim Ed does not need to vote a
provisional ballot.
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e Acceptable Proof of Identity Documents
The voter may present any of the following documents as proof of
identity. If the document has an expiration date, it must be later than the
date of the election.

o

©)

o O O O

An Oklahoma driver license

An Oklahoma Mobile driver license/ID (OK Mobile ID app - see
below and see Glossary.)

A voter identification card issued by the County Election Board
A temporary voter idenfification document issued by the County
Election Board

An Oklahoma state identification card

A United States passport

A United States military identification

Any other such document issued by the State of Oklahoma, the
United States government, or a federally recognized tribal
government which includes the person’s name and photograph.
If the voter does not provide one of the documents above, the
voter must be offered the opportunity to vote by provisional ballot.
A completed and signed Oklahoma Provisional Ballot Affidavit
satisfies the Proof of Identity requirement. See pages 32 — 33.

Q@ [

Electronic Driver License/ID

* OK Mobile ID app @

* The photo on the ID moves
(moves left and right)

* Displays the backside of the DL as well
e If phone is turned horizontally, voter
may swipe to see the back

« Have voter tap Certifybox —~ [2=0a¢ i 5 <+— certification —

Acceptable Photo ID

spins forward

Judge
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Routine Procedures for the Judge, continued

Judge

If your polling place uses an Electronic Pollbook, see the Electronic
Pollbook Appendix.

Find the voter’'s name in the Precinct Registry.

If there is a message written in the signature column of the Precinct
Registry, see pages 29 — 30.

Carefully check the Precinct Registry to determine the ballot(s) the voteris
eligible to receive.

o For a Primary election, check the political affiliation designated in
the Precinct Registry.

= Persons registered with a specific political party affiliation are
allowed to receive only the Primary or Runoff Primary ballot
for that party.

= Persons registered as Independent (or “no party”) voters may
be eligible to choose a party ballot if the party has allowed
Independent voters to vote in its primary elections. Ask
Independent voters to read the Independent Voter
Information card.

o Check the school district, technology center, and municipality
columns, if applicable. A voteris eligible to receive ballots for the
districts listed for the voter in the Precinct Registry.

If the voter provided an acceptable form of proof of identity and does
not dispute the information printed in the Precinct Registry,

o Refer to the Ballot Codes list provided by the Secretary of the
County Election Board. Write the appropriate ballot code(s) in the
“Ballot Issued” column in the Precinct Registry.

o Ask the voter to sign the Precinct Registry.

o Clearly tell the Clerk which ballots the voter is eligible to receive.

If the voter disputes the information listed in the Precinct Registry, offer a
provisional ballot. See pages 32 - 33.
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The name on the voter’s ID must
substantially conform to the
name in the Precinct Registry.

Precinct Registry

A Political Affiliation will be listed
only if there is a partisan election.
—_-

MEZA - Sponcd Regizry

Bection Dabe: 5112015  Precinet 140002

Paolitical Affiliation:

BTIEE 205 FM
Regsry I0: 37451

and Municipal ballots for the
districts listed in the Precinct
Registry. If the voter insists
on a different district, issue a
provisional ballot.

by the County Election
Board for each election.
Carefully record the code

Judge

for each ballot issued fo a
voter.

Last Name, Firct Middle S0u 4 L1 Balot
Birvet Acdress ponool TC  Mus | REoed  gagrasture of Veter

1T GARE AR o2d 17 NORM i

125 Wraan Leich D o ol | | ...... ABEENTEE BMLOT REQUESTED =assaas |
3 HART, MARY maa 1T NORI MO 2

MLEERRY RD @ o I 2arn | M ot \‘
3 HINTON, SE O34 1T MNORM '

ENAWSET o o4 | |
4 HOWARD, RON O35 1T NORM 4

03 E GRISE0M AVE ) o I | I
£ KIWAmm JEAME J B34 17 NORM L I ABEENTEE BMLOT REQUESTED sasasas

107 § CLUBHOUSE DR o o | | |
€ LARGENT, STEVE o518 1T NORM &

1000'W 3 5T 03 = I | I
7 LUCID, SHANNON oea 17 moRM L ——

111 CARTER RD o o | | |
®  MANTLE MICKEY o254 1T NORM L]

HIOWET i} it l |
¥ MCENTIRE, REBA Oxa 1T NORM ¥

411 5 BOCKE AVE m 4 | |
W MCGRAW, PHILLIP O 1T MORM 10

1901 § STATE AVE T o+ | | - |
1 MESTA, PEARLE o 1T MORM 1"

110 CLUBHOUSE CT 2 td I | ]
12 MILLER, SHANNOM / e 17 NORM 12

L2119 CLUSHOUSE CT o o4 | | |
13 MULLALLY. MEGAN s 17 Nomaf| NoRM 12 I I

125 BROADWAY AVE / o o4 I s $| :f%ﬂfn M I
W marrea seeeeesy /o B 1T NORM R =

Voters are eligible for = || . |
[ — Ballot Codes are provided
School, Technology Center, 2 = |

Absentee Ballot
Requested. Follow the
instructions on page 29.
The voter signs over the
message after signing
the pink Affidavit.

WHOT0S

Look for messages.
Follow the instructions
on page 30. The
voter signs over the
message.

140003513
HETTEI0S

AN

The Voter ID number
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Non-routine Procedures for the Judge to Process Voters
The Judge follows these procedures in non-routine situations.
e Voter disputes information listed in the Precinct Registry.
o Offer the voter a provisional ballot. See pages 31 — 33.
e Voteris not listed in Precinct Registry.
o Ask the Inspector to call the County Election Board to verify that the

voteris at the correct polling place.

o Offer the voter a provisional ballot. See pages 32 — 33.
e Voter does not provide an acceptable proof of identity.
o Offer the voter a provisional ballot. See pages 32 — 33.

Messages in Precinct Registry — Messages may appear in the signature line
of the Precinct Registry.
e Absentee Ballot Requested — The words “Absentee Ballot Requested”
appear in the Precinct Registry on the signature line beside the name of a

voter who requested absentee ballots for the election. A voter who has
applied for absentee ballots may vote at the polling place only after
signing the pink Absentee Voter Affidavit. If the voter refuses to sign the
pink Absentee Voter Affidavit, offer the voter a provisional ballot.
Print the voter's name in the appropriate column.

®)
@)

Judge

Ask the voter to read the oath printed
on the pink Absentee Voter Affidavit
form and then to sign the form in the
column next to the voter’'s name. The
form is located in the Forms section of
the Precinct Official Notebook.

If the voter brought the absentee
ballot to the polling place, tell the voter
that it is too late to vote that ballot.
Take the ballot from the voter, tear it
up or cut it and place it in the Yellow
Spoiled and Discarded Ballots Bag.
After the voter signs the Absentee
Voter Affidavit, ask the voter to sign the
Precinct Registry across the message in
the signature line.

ELECHON DATE _11/10/301 8
S VOTERS DARE: | mea: or
ey

VTN PENTED AL

:::::::::::::::::::::

o Heat | b not clecdy vobe
e

The Judge completes the Withessed By section.

Return to the routine procedure.
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e Confirm Address — The words “Confirm Address” may appear in the
signature line beside a voter's name.
o Ask the voter if the address listed in the Precinct Registry is the
current address where the voter resides.
o If the voter says yes,

= The Confirm Address Affidavit is
located in the Forms section of Confirm Address Affdavi
the Precinct Official Notebook.

= Print the voter's name, address

and voter ID number as it is

listed in the precinct registry on

the Confirm Address Affidavit.

Ask the voter to read the Oath

and sign the Affidavit. — o
= Ask the voter to sign the

Precinct Registry in the signature space across the message.
= Return to the routine procedure.

o If the voter says no,

= Send the voter to the Inspector to complete an Oklahoma
Voter Registration Application form.

» After the voter completes an Oklahoma Voter Registration
Application, the voter may sign in the Precinct Registry across
the message.

= Return to the routine procedure.

e Insufficient Address — The words “Insufficient Address” may appear in the
signature line beside a voter’'s name if more information is needed to
locate the voter’s residence on a map.

o Give the voter a copy of the Address Information Requested
handout and an Oklahoma Voter Registration Application form.

o Ask the voter to fill out and sign the application form. The voter may
return the completed form to a Precinct Official before leaving the
polling place or may mail the form at a later time.

o Ask the voter to sign the Precinct Registry in the signature space
across the message.

o Return to the routine procedure.

e More Than One Message - If there is more than one message printed in
the signature line of the Precinct Registry, follow the procedure for each
message.
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School District/Technology Center District/Municipal District
District Codes in Precinct Registry
e A voteris eligible to receive ballots for the districts listed for the voter in the
Precinct Registry.

o If the school district and/or technology center district nominates
and elects its officers by school board district, a numeral will appear
below the district code in the Precinct Registry to indicate the
school board district to which the voter’s residence is assigned.

o If a municipality nominates and elects its officers by ward, a
numeral will appear below the municipal district code in the
Precinct Registry to indicate the ward to which the voter’s
residence is assigned.

“NONE"” Appears in the “Muni” Column

e This voter does not reside within the boundaries of a municipality and is
not eligible to receive a municipal ballot.

The “School,” “TC,” and/or “Muni” Column is Blank

e Show the voter the precinct’s school district or municipal map.

e Ask the voter to find his or her residence on the map and to determine
from the map the appropriate district in which he or she lives.

e If the district nominates and elects its officers by ward or school board
district, and if the district is holding an election in one or more
wards/school board districts, ask the voter to determine from the map the
election district in which he or she lives.

e |If the voter indicates the residence is within the applicable district

o Write the appropriate school district, technology center district
and/or municipal ballot codes in the “Ballot Issued” column.
o Ask the voter to sign the Precinct Registry.
e Tell the Clerk which ballot to issue to the voter.
Voter Disputes District

e |f the voter disputes the school district, technology center district, and/or
municipality listed in the Precinct Registry, offer the voter a provisional
ballot. See pages 33 — 34.

Uniformed Services or Overseas Voter

A member of the uniformed services, an overseas voter, or their eligible spouse
or dependent who is not a registered voter and who returned home within 90
days of the election may cast a provisional ballot and have that ballot counted
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if they are residents of the precinct, provide proof of identity, and meet one of
the following requirements. See pages 33 — 34.

Judge

The person was honorably discharged from the uniformed services of the
United States and has returned home 90 days or fewer before the
election.

The person is on officially authorized leave from the uniformed services of
the United States and has returned home 90 days or fewer before the
election.

The person was tferminated or is on leave from his or her service or
employment overseas and returned home 90 days or fewer before the
election.

The person is the spouse or dependent of a person described above in
this subsection.
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Provisional Voting
e |If you can’t give a voter aregular ballot, offer a provisional ballot.
e Offer a provisional ballot if one or more of the following situations occurs:
o The voter's name is not in the Precinct Registry.
o The voter does not have or does not provide an acceptable proof
of identity.
o The voter's name on an otherwise valid proof of identity document
does not substantially conform to the voter's name in the Precinct
Registry.
o The voter disputes the political affiliation, school district, or
municipality listed in the Precinct Registry.
o The voter meets the criteria listed on page 31 for a uniformed
services or overseas voter.
e Call the County Election Board, if possible, before issuing a provisional

ballot.
@ e The Judge completes the Provisional
Ballot Voucher and sends the voter , | Provisional Ballot Voucher
to the Provisional Voting Officer or Jdgmhmd;'b" vunicpaty oy omer
the Inspector. See page 34, Pt Ronity bt spasag batow Tob e setora gt toavounar ke PYOAmstcior oo (0
e A provisional voter never signs the R —
Precinct Registry. Vaters Poltal Py, Scho Distictandir Muricaity n PreinctRogity:
e Never turn a voter away without ——

offering a provisional ballot.

e If a voteris offered a provisional ballot and
refuses to vote the ballof, fill out the
Provisional Ballot Refusal form. The voter
does not sign this form.

Provisional Ballot Refusal

PRECINCT

voter's refusal of fhe offer of a provi
cinct Bag Virite the reas

‘voter's Name and Voler ID Number Reason Frovisionol Bollot Offered

This Is @ kue and comect record of volers whe were offered and wha relused provisional ballots
on this date.

+ Judge

Fra e Tigatwee,
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Provisional Ballot Voucher

Judge: Circle the reason this voter needs a provisional ballot.
Proof of ID Not in Registry Party School Municipality us/ov Other

Judge: Copy the voter's name, address, party, school district and/or municipality exactly indicated in the
Precinct Registry to the spaces below. Tell the voter to give the voucher to the PVO/Inspector.

Voter's Name in Precinct Registry:

Voter's Residence Address in Precinct Registry:

Voter's Political Party, School District and/or Municipality in Precinct Registry:

Ballot Codes for Voter:

@ Filling out a Provisional Ballot Voucher

The Judge fills out a Provisional Ballot Voucher for every voter who will cast a
provisional ballot. Do not send a voter to the Inspector or Provisional Voting
Officer without a voucher. Write all the information requested on the voucher in
the spaces provided for it.

Judge

Circle the reason the voter will cast a provisional ballot. If there is more
than one reason, circle all reasons that are applicable.

Write the voter’s name exactly as it appears in the Precinct Registry. If the
voter's name is not listed in the Precinct Registry, write the information the
voter gives you and circle “Not in Registry.”

Write the voter’s residence address exactly as it appears in the Precinct
Registry. If the voter's name is not listed in the Precinct Registry, write the
address information the voter gives you and circle “Not in Registry.”

Write the voter’s political party, school district, and/or municipality as it
appears in the Precinct Registry. Itis only necessary to write the
information that pertains to the type of election in the polling place for this
election.

Write the ballot codes for the provisional ballots to be issued to the voterin
the space provided. (For example, if the Precinct Registry indicates that
the voter is not assigned to Municipality A, but the voter insists that his/her
address is located inside the municipal boundaries, write the ballot code
for Municipality A.)

Reminder: Do not write any information in the Precinct Registry for a
provisional voter.

Send the voter to the Provisional Voting Officer or the Inspector with the
completed Provisional Ballot Voucher.
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Voter Assistance

e Some voters are entitled to special assistance while voting. Voters who
are blind or physically disabled and voters who are unable to read the
ballot may receive assistance in voting.

e The Audio Tactile Interface (ATl) offers an audio version of the ballot or
ballots available in the precinct. Any voter may request to use the ATI.
However, it is designed to provide a physically incapacitated voter or
visually disabled voter the ability to vote privately and independently.
Please offer the ATl fo anyone who would appear to benefit from use of
this device.

e |f a voter wishes to use the ATl or if a voter needs assistance in voting, refer
the voter to the Inspector.

Voter Who Moved to New Residence in the County

e Aregistered voter, who has moved to a new residence in the same
county but who has not changed his or her voter registration to the new
address, is entitled to vote. The voter may vote only at the polling place
serving the address where the voter is registered. The voter’'s name must
be in the Precinct Registry at that polling place. While at the polling
place, the voter may apply to change his or her voter registration address.
The decision to apply to change voter registration is the voter’'s decision.

@ o The Judge verifies that the voter’'s name is in the Precinct Registry
and nofifies the Inspector.
o The Judge asks the voter to sign the Precinct Registry and returns to

The Inspector gives the voter an Oklahoma Voter Registration

the routine procedure.
The Clerk issues the appropriate ballot(s) to the voter. ©
Application form. @
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Clerk

Routine Procedures for the Clerk

Ballot Distribution
Give the voter a ballot for each election in which he or she is voting.

Start with book of ballots as instructed by the Secretary of the County
Election Board for each ballot type.

Verify with the Judge which ballot(s) the voter is eligible to receive.
Carefully tear only one ballot from the pad.

Do not remove ballots in anticipation of the next voter. Wait unfil a voter
is present and the Judge has determined which ballots should be issued
before removing a ballot from the pad.

Remind voters to wait unftil “Ready to Scan” appears before inserting a
ballot into the eScan.

Forms

Ensure all forms, seals, envelopes and tally report tapes pertinent to this election
are signed by the appropriate official.

Clerk

Absentee Voter Affidavit

Spoiled Ballot Affidavit

Voter Assistance Form

ATl Session Log

Inspector’s Notes to Secretary

Request to Cancel Registration of Deceased Voter form
Provisional Ballot Roster

Long white State Election Board seal for transfer cases
Envelope for Tally Report
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Non-routine Procedures for the Clerk

Spoiled Ballots
A spoiled ballot is one that the voter makes a mistake in marking.
e When a voter spoils a ballot
o Have the voter fold the spoiled ballot in half. If more than one
ballot was issued to the voter, ask the voter to put all of the
correctly marked ballots in the voting device.
o Tear up the spoiled ballot and put the torn-up ballot in the Yellow
Spoiled and Discarded Ballots Bag.

o Print the voter's name on the
gold Spoiled Ballot Affidavit. The s penne
gold Spoiled Ballot Affidavit is
found in the Forms section of the

Instrucions: When o voter zpois a balot, the vo!
vint the ot i

der should retum the ballot fo the Cleric Desiroy the ballof.
Print the vofers name and the bail 3 vol

her must sign this Afficavit belore

Vober's Oath: | swear or afirm that | spoled ane or mare of my baliofs, that | retumed fhe spoded ballot i
e Clerk, who destroyed the ballot in my presence, and that | received a new ballot.

Precinct Official Notebook. e e 5 )r et scnarii
o Write the code for the spoiled //;/

ballot on the gold Spoiled Ballot —

Affidavit in the “Ballot Code(s)”/ :

column. B

o Have the voter read the oath
printed on the gold Spoiled Ballot
Affidavit and sign the affidavit in
the signature column.

o lIssue areplacement ballot to the

vofter. A ——

/
e The Clerk completes and signs the Witnessed By section of each gold

Spoiled Ballot Affidavit page that is used.
e |[f the eScan displays an error code, do not spoil the ballot!
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Spoiled and Discarded Ballots Bag
ltems that will be placed in the Spoiled and Discarded Ballots bag are:
e Spoiled Ballots torn in pieces.
o The Clerk follows the procedures for spoiling a ballot shown on the
previous page. Place the torn-up ballot in the Spoiled and
Discarded Ballots bag.
e Discarded Ballots folded in half.

@ o The Inspector follows the procedures for discarded ballots found on
page 39. The Inspector gives the folded ballot to the Clerk to place
in the Spoiled and Discarded Ballots bag. Do not record on the
Spoiled Ballot Affidavit.

e Absentee Ballots brought to the polling place torn or cut in half.

@ o The Judge follows the procedures for Absentee Ballot Requested on
page 29. The Judge gives the torn or cut in half ballots to the Clerk
to place in the Spoiled and Discarded Ballots bag. Do not record
on the Spoiled Ballot Affidavit.

After the polls close, seal the Spoiled and Discarded Ballots bag with the seal
provided by the County Election Board.
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Inspector

PPR:000009 AUD:000001

Routine Procedures for the Inspector Ready 1o Scan
p -

The Inspector follows these routine steps to process voters.

e Provide the voter with a ballpoint pen.

e Direct the voter to a vacant voting booth.
e Ask the voter to feed the ballot into the ng device. Voters
should wait until they see “Ready to Scan” on the console
screen before feeding the ballot into the voting device. pop

Either end of the ballot may be fed first and the ballot may
face up or down.

e Reftrieve the ballpoint pen from the voter. If a secrecy folder was used,
refrieve the secrecy folder from the voter. If ¥| voted” stickers are
provided for the election, offer one to the voter.

e If the voting device returns a ballot, the voter may be able to resolve the
problem by following the instructions on the voting device console screen.
The Inspector should always be prepared to answer questions and to assist
the voter if necessary. See Non-Routine Procedures for the Inspector. See
page 42.

e Abandoned Ballot - In the event the eScan rejects and returns a voter's
ballot after the voter leaves the election enclosure, press the Cast Ballot
button on the device console to accept the ballot.

e Inspect the voting booths and other areas of the election enclosure
periodically for discarded ballofs.

o If you find a discarded ballot (marked or unmarked), show it to the
Judge and Clerk, fold the ballot in half, and give to the Clerk to ©
place the ballot in the Spoiled and Discarded Ballots Bag. Do not
put the ballot in the voting device.

e Inspect voting booths and other areas of the election enclosure
periodically for campaign literature. Remove and discard any that you

Insert Ballot

find.
e Call the County Election Board office immediately if the ballot supply
seems low.
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Non-routine Procedures for the Inspector
The Inspector follows these procedures in non-routine situations.

Confirm Address
If “Confirm Address” appears in the signature line of the precinct registry, the
voter must confirm if they reside at the address listed.

e |f the voteris not able to confirm the address, the Judge will send the
voter to the Inspector.

e The Inspector asks the voter to complete an Oklahoma Voter Registration
Application.

e Once the voterreturns the completed application, the Inspector places
the application with other completed applications and sends the voter to
the Judge to sign the precinct registry over the message and receive the
appropriate balloft.

Voter Assistance - Some voters are entitled to special assistance while voting.

Voters who are blind or physically disabled and voters who are unable to read
the ballot may receive assistance in voting.

e Audio Tactile Interface (ATI) - The 3\
Audio Tactile Interface (ATI) offers an "
audio version of the ballot or ballots
available in the precinct. The ATI
conftroller, which is attached to the
eScan voting device, provides a
mechanical method to navigate the
ballot, to make selections, and to

cast the voted ballot. Any voter may request to use the ATl. However, it is
designed to provide a physically incapacitated voter or visually disabled
voter the ability to vote privately and independently. Please offer the ATI
to anyone who would appear to benefit from use of this device. A
headset is provided. A voter may use their own headset and adaptive
devices with the ATI. See pages 53 — 55 for instructions.
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e Assistance Inside the Polling Place - Blind or Visually Disabled,
Physically Disabled, or Illiterate Voters
Some voters need assistance to vote because they are blind or visually
disabled, physically disabled or infirm, or illiterate. Such voters must always
be offered the opportunity to vote privately and independently using the
ATl device attached to the voting device. If a voter chooses not to use
the ATI, the Precinct Officials follow this procedure:
o The Inspector reads one of the following oaths that is appropriate
for the voter:

= QOath for Blind or Visually Disabled Voter

=  QOath for Physically Disabled Voter

= Qath for llliterate Voter

Oath for Blind or Visually Disabled Voter:

“Do you swear or affirm that you need assistance to vote
because you are blind or visually disabled?”

Oath for Physically Disabled Voter:

“Do you swear or affirm that you need assistance to vote
because you are physically disabled?”

Oath for Illiterate Voter:

“Do you swear or affirm that you need assistance to vote
because you are unable to read or write?”

o The voter chooses an assistant. The assistant may be anyone the
voter wants, including the Judge or the Clerk, but not the Inspector.
o The Inspector reads the Oath for Voter's Assistant.

Oath for Voter's Assistant:

“Do you swear or affirm that you are not the voter's employer or
an agent of the voter's employer? Do you swear or affirm that
you are not an officer or agent of the voter’s union? Do you swear
or affirm that you will mark the ballot or help the voter mark the
ballot according to the voter’s wishes?”
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5 o of

The voter signs the Precinct Registry if he or she can. If the voter
cannot sign the Precinct Registry, the Judge prints the voter's name
in the Precinct Registry and then writes his or her own initials beside
the voter’s printed name.

The Inspector prints the names of the voter and the voter’s assistant
on the blue Voter Assistance Form and puts a check mark in the
appropriate column to describe the reason the voter needs
assistance.

The Inspector and the voter’s assistant both sign the blue Voter
Assistance Form.

The Clerk issues the appropriate ballot to the voter.

The voter and the voter’s assistant go into a voting booth to mark
the voter’s ballot.

The voter and the assistant return to the voting device after marking
the ballot and put the ballot in the voting device.

— Voter Assistance Form e
Asaiatacce Ovtsicls Poling Piace for
Asgiptarge ingage Polleg Piace
Etusicaty Disatied Yotes
INSPECTOR:  Recite the Sollowang cath o sach voter INSPECTOR.  Racite Bus oath to Bw voler.
who peeds szuiziance to vots. Do you svesr or aifern Dt you canmet enler the poling pbos te
Do you swear of offiem It pou noed ssaliance 10 volo Doceuse sl poor bafiut S0dey Docene of & pivpsical Aisabiity of mirmmiy?
YOu Me althar Do you Aather ywmar o ofTam 1Nt Dve Seaddty o yirmwry iy rot
BN o esally Osabyed? @ viual Srsadany?
o physioaly Seatiea Tro reae s 0ath 10 0 voter's assistant, PRS——
o abis % nead or wrle T Do you 3wear or 2o Hat you are not Axuterce
Then recte thes osth o the voter's assmtant e voler's ergloyer? Mace < v tovame b
D you swear Of afien thet pou sve st ot a0 ageat of The vetar's errplayer? “'"::""
1 voler's sergionpar? B oMo of agent of B volers unonT
oF a0 agont of the volers employer? Do you 350 wear of 3Fem that you will elther
OF 0 OBOM A1 A0St O e woter's o T Mk Tl veter's Dadkns i'
Do you ke wweec o¢ slfem et you Wil elfvec BT bl the woter mark B Bl acconding i
Mas T vones's Daltots Pe viter's mahes? ! l
or wnwu-:uwmu ! i'
o Seewciuee ]
Precinet Offcial Whe Tases | - | 2 o]i
et (Prrt) (Sgrmtare) 41= l
|
Tapecier s Primed Name napecion s Bgnatiee 2002
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e Assistance Outside Polling Place - Physically Disabled or Infirm Voter

o A voter who comes to the polling place but who cannot come
inside to vote because of a physical disability or infirmity is entitled
to vote outside the polling place assisted by two Precinct Officials.
If the voter is only visually disabled, this procedure does not apply.

o Precinct Officials use this procedure when they learn that a
physically disabled or infirm voter is outside wanting to vote. Before
going outside to help the voter, the Precinct Officials must stop
processing voters inside the polling place.

o -

@
@-©

The Inspector tells the Judge to stop allowing voters to sign
the Precinct Registry.
After all the voters who already have signed the Precinct
Registry finish voting, the Inspector and one of the other
Precinct Officials go outside to help the voter. The Inspector
and the other Precinct Official must be registered to vote in
different political parties.
The Inspector and the other Precinct Official take these items
outside with them to assist the voter:

e Precinct Registry

e Ballots

e Secrecy folder

e Precinct Official Notebook

e Oklahoma Voter Registration Application form

e Address Information Requested handout
The Precinct Official who stays inside the polling place does
not allow any voters to sign the Precinct Registry or receive
ballots to vote while the Inspector and the other Precinct
Official are outside.

o The Inspector and the other Precinct Official follow this procedure
when they go outside to help the voter:

The Inspector reads the Oath for Voter.

Oath for Voter:

‘Do you swear or affirm that you cannot enter the polling place to cast your
ballot today because of a physical disability or infirmity? Do you further swear
or affirm that the disability or infirmity is not a visual disability?”

Inspector
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The other Precinct Official finds the voter’'s name in the

Precinct Registry and asks to see the voter’s proof of identfity.

If the voter does not have proof of identity, the voter may
vote only by provisional ballot. See pages 33 — 34.

e Ifitis determined that the voter must vote by
provisional ballot for any reason, the Precinct Officials
should reenter the polling place, gather the
appropriate provisional voting supplies, return to the
voter’s vehicle, and follow steps to issue a provisional
ballot.

The voter signs the Precinct Registry if able to do so. If the
voter cannot sign the Precinct Registry, the other Precinct
Official prints the voter's name in the Precinct Registry and
writes his own initials beside the voter’s printed name.

If the Precinct Registry contains a message, follow the
appropriate steps in the Messages in Registry section on
pages 29 — 30.

If the voter can mark the ballot without assistance, the
Precinct Officials allow the voter to do so. The Precinct
Officials allow the voter as much privacy as possible to mark
the ballot in secret. The voter puts the ballot in the secrecy
folder.

If the voter cannot mark the ballot, the voter chooses an
assistant. The voter’s assistant may be the other Precinct
Official or any other person the voter wants. The Inspector
cannot be the voter’s assistant.

If an assistant is used, the Inspector reads the Oath for Voter’

Assistant.

S

Oath for Voter's Assistant:

“Do you swear or affirm that you are not the voter's employer or an agent of the
voter's employer? Do you swear or affirm that you are not an officer or agent of
the voter’s union? Do you swear or affirm that you will mark the voter’s ballot or
help the voter mark the ballot according to the voter’s wishes?”

Inspector
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Inspector

The Inspector prints the names of the voter and the voter’s
assistant on the blue Voter Assistance Form and puts a check
mark in the “Physically Disabled Voter (Other Than Visual) .
Who Cannot Enter Polling Place” column.

— Voter Assistance Form — =
Asgistance Inyiie Pl Piace WW
INSPECTOR:  Rectie the Sollowing cath 1o sach voter INSPECTOR.  Racite s oath fo B voler
who needs szisiance to vats. Do you swear oo SITem Dt you canmat evter e colng poe te
Do you sweat ot ofiem It pou nsed Easaliance 30 Voo Dodeuse Gl pour bafiet Sodey Deceune of & pivpscal Gaabitty of mfrmiy T
YOu we athar Do you Aathes yamar o sfTem Dt Uve Seadity or nirmwty s rot
BN o vsually OsatvedT & Vsl Srsabany?
o physialy Seatied Trw (ke BV6 03N 10 0 VOLer's Fesistant. P
o  nable % ead or wrle T Do you 3wear or affrm $hat you are not Asusterce
Then recte this oath fo the vater's assmtant Ba voter's oorgloyer? ace 7 i» ovme bx
De you sweat Of afien het pou are Hat ot a0 ogent of e vetar's errplayer? Sach vl w00 Sighe
e vater's semgiper? B oo o Aget of B valers UonT e
o anagont of the volers employer? Do you 350 pwear or 3o that you will slther
O o oRoN &1 39St Of 1N veter's unen T Mk T veter's Dakns i'
Do you 390 wwesc of affm Sal you Wil it BT bl the voter mark B Ballod acconding !
A T veter's Dalots Do voter's wahes? i
o heip B vote! mack the batkot accoeding to il i‘
o woneey whaben? a |32
Precinet Omecial Who Tases | =| = g}i
Voters Nare Assistant's Mame Assistants Signature | Basots Outwide Peibng Prace | 2| & l
Fre) (Prrty Sgratare) It
\J
E
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If the voter marked the ballot, the other Precinct Official signs
the blue Voter Assistance Form. If the voter did not mark his
or her own ballot, the voter's assistant and the other Precinct
Official sign the blue Voter Assistance Form. If the other
Precinct Official served as the voter’s assistant, he or she signs
the blue Voter Assistance Form only in the column labeled
“Precinct Official Who Takes Ballots Outside Polling Place.”
The Inspector signs the blue Voter Assistance Form in the
space provided at the bottom of the form.

The voter’s assistant marks the voter’s ballot as the voter
instructs. The Precinct Officials allow the voter and the voter's
assistant as much privacy as possible to mark the ballot in
secret. The voter's assistant puts the ballot in the secrecy
folder.

The Precinct Officials go back inside the polling place. The
Inspector, using the secrecy folder and with the other two
Precinct Officials watching, immediately puts the ballot in the
voting device.

Return to the routine procedure.
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Assistance with eScan Voting Device

Occasionally, there may be an issue with the voting device accepting a
ballot. The Inspector should be ready to assist any voter that needs

assistance.

o The most common scenario is that the voter did not insert the ballot

far enough into the voting device. Instruct the
voter to insert the ballot.
Do not look at the way the voter has marked the ballot.
Be careful that you do not give the appearance that
you are looking at the way the voter has marked the
ballot.

If the voter's ballot is not accepted into the voting
device, do not have the voter remove the ballot. The
console displays an error code in the lower right corner.

PPR:000001 AUD:000000

Paper Jam

Ballot failed to scan
properly.

Contact poll worker for
assistance.

Remove the ballot
to clear paper jam.

Look at the error code on the console. Refer to the
Troubleshooting Appendix beginning on page 87 for instru

Inspector’s Notes to Secretary

Use the cream Inspector's Notes to Secretary form to
record problems or questions that arise during the day.
This form is located in the Forms section of the Precinct
Official Notebook.

Even problems that you called the County Election
Board Secretary for immediate assistance should be
recorded on this form.

Provisional Voting

=

@

Provisional Voting Officer on pages 61 — 65.
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In most counties and for most elections, the Inspector will
serve as the Provisional Voting Officer. See section for
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Violations of the Law

e |f one of the Precinct Officials observes an election law being violated, it
would be proper for the Inspector to inform the violator that the action is
against the law. However, under no circumstances shall the Precinct
Officials be involved in enforcement of the law. If violators persist in their
actions, the Inspector immediately shall notify the Secretary of the County

Election Board. See page 8.

Cancellation of Registration of Deceased Voter
e The next of kin of a deceased voter may cancel the deceased voter's
registration at the polling place on election day. The decision to cancel
such a registration belongs to the next of kin. The Inspector follows this
procedure if the next of kin chooses to cancel the registration.
o Print the following information on a

green Request to Cancel Registration of
Deceased Voter form (The form is
located in the Forms section of the
Precinct Official Notebook.): /
= Deceased voter information |
= Deceased voter's county — ==
o Ask the next of kin to read the Request
to Cancel Registration of Deceased

Voter form and to complete and sign =
the oath section if all the information is

Request To Cancel Registration OF Decemsed Voter

Trtreed taree

Ey

correct.

i
o Sign and date the form and circle your/ ;
title as Precinct Inspector.

Precincts With More Than 3000 Ballots

e Check the public counter on the voting device

screen periodically through the day. Call the County
Election Board office immediately if the public
counter reaches 3,000. Follow the instructions given
by the County Election Board staff.

Inspector
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Ready to Scan

Insert Ballot
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Voter Who Moved to New Residence in the County

e Aregistered voter who has moved to a new residence in the same county
but who has not changed his or her voter registration to the new address
is entitled to vote. The voter may vote only at the polling place serving
the address where the voter is registered. The voter's name must be in the
Precinct Registry at that polling place. While at the polling place, the
voter may apply to change his or her voter registration address. The
decision to apply to change voter registration is the voter's decision.

o The Judge verifies that the voter’'s name is in the Precinct Registry @
and notifies the Inspector. The Judge asks the voter to sign the
Precinct Registry and returns to the routine procedure.

@ o The Clerk issues the appropriate ballot(s) to the voter. ©
The Inspector gives the voter an Oklahoma Voter Registration
Application form.

= Ask the voter to read the instructions printed on the form.

= Ask the voter to fill out and sign the form.

= Ask the voter to bring the form back to the Inspector.
(However, the voter may take the application form away
from the polling place and mail it later.)

= Tell the voter that a new voter identification card will be
mailed to the new address. Also tell the voter the new voter
identification card will list the new precinct number and
polling place location.
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Watchers

e Watchers sometimes are commissioned by a candidate or a polifical
party to watch the voting device used in the precinct. When the
Inspector picks up election supplies, the Secretary of the County Election
Board will tell the Inspector that a Watcher has been authorized to be in
the precinct. If the Secretary does not tell the Inspector about a Watcher,
then no one can be a Watcher in the precinct.

e Rules for the Watcher

o The Watcher must arrive at the polling place no later than 6:00 a.m.
or time designated by the Secretary to watch the voting device
before the polls open.

The Watcher must take an oath.
The Watcher only watches the voting device before the polls are
opened and after the polls are closed.
= Before the polls open, the Watcher may watch the Precinct
Officials prepare the voting device and watch while the Zero
Report prints.
= After the polls close, the Watcher may watch the Detail and
Tally Reports print and may watch while the Precinct Officials
secure the voting device and ballofts.
The Watcher cannot stay at the polling place all day.
The Watcher must return to the polling place by 7 p.m. to watch the
voting device after the polls close.

o The Watcher cannot give any information about the voting device
count to anyone before the Inspector posts a copy of the Detail
and Tally Reports on the polling place door.

e The Inspector places the Watcher under the Oath for Watcher.

Oath for Watcher: “Do you swear or affirm that you will abide by all the laws and rules
prescribed for Watchers? Do you swear or affirm that you will limit yourself to watching
the voting device before the polls are opened and after the polls are closed? Do you
swear or affirm that you will not stay at the polling place at other times?”

e A Watcher may come to the polling place with County Election Board
personnel to watch any voting device repairs made during the election
day. This Watcher has already been placed under oath by the County
Election Board Secretary.

e Any Watcher who violates the law prescribed for Watchers shall be
deemed guilty of a misdemeanor.
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Pollsters

e A Pollster is someone authorized to conduct an exit poll on election day
within 300 feet of a ballot box. The Secretary of the County Election Board
tells the Inspector when the Inspector picks up ballots and supplies for the
election that a Pollster will be at the polling place. If the Secretary does
not tell the Inspector about a Pollster, no one can conduct an exit poll
within 300 feet of the ballot box.

e The Inspector should have no contact with a Pollster unless it seems the
Pollster violates one of the following rules.

e Rules for Authorized Polister

o

The Pollster wears the orange Pollster identification badge
provided by the Secretary of the County Election Board at alll
times while conducting the exit poll.

The Pollster obeys Oklahoma laws against electioneering. See
page 8.

The Pollster stays more than 50 feet away from the ballot box at
all times.

The Pollster uses only written polling materials within 150 feet of
the ballot box.

The Pollster conducts oral interviews with voters and/or
electronically records comments of voters more than 150 feet
from the ballot box.

The Pollster approaches only voters who have finished voting
about participating in the exit poll.

e Participation in an exit poll by a voter is voluntary.
e A Pollster who violates the law prescribed for Pollsters shall be deemed
guilty of a misdemeanor.

Inspector
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Audio Tactile Interface (ATI)

The ATl is a device afttached to the eScan that allows persons with disabilities to
vote without a paper ballot. The ATl accommodates other adaptive devices.

Control Options
1. Audio Tactile Interface with
headphone jack (a) and
adaptive devices jack (b).

2. Headphones are included in
the inside lid of the eScan
case, or a voter may provide
their own.

3. Sip and Puff device, which is
supplied by the voter.

4. Tactile Input Switches, or “Paddles,” which are supplied by the voter.

ATI Buttons

SELECT Wheel
Move between choices.
Adjust audio volume.

ENTER
Press to make a choice.

PREV
Press to go back one contest. é
NEXT
Press to go to the next contest. @

CAST BALLOT
Press to cast the ballot from the final summary page.
Audio Tactile Interface (ATI) Election Day Reference & Problem Solver
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d Assisting the ATI Voter with Instructions

Before the ATl voter begins voting, explain the following information about the
ATl device and process:
e Letthe voter know that the audio ballot will start automatically and will
provide ongoing audio instructions throughout the ballot.
e Reference the chart below as you orient the voter to the ATl buttons.
o Press the HELP button once to have the current page name,
description, and help instructions read.

o Press the HELP button twice to access device settings.

Adjust Device Settings by

ATI Button Voting Function pressing Help Button twice

Turn to the right to hear selections on
the ballot. Turn to the left to hear Adjust the audio volume.
something repeated.

Press to mark selections. Do this for each
contest.

Return to audio ballot.

PREV Press to go back one contest. Reduce the audio speed.

@ Press to go to the next contest. Increase the audio speed.

NOTE: When you have reached the end of the ballot,
listen to the Ballot Summary Page carefully.

Press after you have verified all voting
CAST : ..
BALLOT selections. Press Cast Ballot to finish
your voting session. Once this is done,

no further changes can be made.
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Voters with dexterity impairments that prevent them from using the ATl’'s buttons
and wheel may bring and use these adaptive input devices shown below.

Sip and Puff

o Clockwise fo move
Sipping =
PPINg > through ballot

to mark

Puffing = |aee{
9 selections

Tactile Input Switches

Clockwise to move
Red = through ballot

o " fo mark
reen = )
selections

Audio Tactile Interface (ATI)
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d Preparing the ATI for Use

The ATl is designed to accept adaptive devices for voters who have mobility
impairments. Voters will provide their own adaptive devices (either a Sip and
Puff device or Tactile Input Switches).

Remove the ATl from its compartment and move it to ;
the designated voting area.

Plug the headphones Headphone Input Jack (g

into the headphone input
jack. 9

Disabled Access Jack é\

Plug an adaptive device into the disabled
access jack, if necessary. (The disabled access
jack has a wheelchair symbol next to it.) é\

Obtain ballots from the Clerk for the elections in which the voter is eligible to
vote.

Write “ATI" at the top of each blank ballot.

On the ATI Session Log form, write the current time and indicate the ballots
issued to initiate the ATI session.

Press the red Poll Worker button on the
back of the eScan one time while the :

Ready to Scan screen is displayed. ° u
S ¢
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Poll Worker Menu
PVT: 0000786  11:57 AM. PUB: 00000785

e The Poll Worker menu appears. Press the button Select an option below.
next to ACTIVATE ATl on the console.
Press to activate a
ATI session, " ACTIVATE
ATI
Erntle;s to close the CLOSE
POLLS
ATI Activation
PVT:007845 12:24PM  PUB:007845 E‘F;?IE to r::it the
e Insert the voter's blank Worker Henu. EXIT .

ballot(s) into the eScan,
one sheet at a fime.

Insert a blank ballot to continue.

Press to cancel
ATI activation. CANCEL

ATI Activation
PVT:012798 4:45PM  PUB:000000

e Press the button next to ACCEPT once all blank

Insert the next blank ballot.
ballots have been scanned. nsert the next blank ballo

o Note: if you need to cancel ATl Activation, | [Fress when ALl baliots
press the button next to CANCEL. Fill out IEEROSIET | HeGERT

the required information on the ATl Session Press to cancel
ATI activation, CANCEL
Log.

e Press the button next to NORMAL for all non-
provisional ATl voters.
o For provisional ATl voters, see Starting ATI Activation
a Provisional ATl Session on page 57. PUT-0000786  TISBAM. - PUB: 00000765

Select the ballot type.

Press to select a
normal ballat, MNORMAL

Press to select a
provisional ballot.

Press to cancel
ATI activation,
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e Confirm the voter’s ATl ballot selections on the console and press the
button next to START SESSION.

ATI Activation
PVT: 0000786 10:58 AN PUB: DDO0OOTES
Confirm ATI ballot selections,

Party: NON
Type: Normal
Ballots (5)
State of Oklahoma
Meorman Public Schools
City of Norman
Maare School District
Additional entities not displayed

Press to begin
ATI session,

Press to cancel
ATI activation, CAMCEL

e The voter's audio ballot session begins. Other voters can continue to scan
paper ballots while the ATl is in use.

PPR:000003 I! AUD:000002

Ready to Scan

Insert Ballot
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d Starting a Provisional ATI Session

e |f a provisional voter needs to use the ATl to vote, a Provisional ATl Session

must be started. —
ATI Activation

PVT: 0000786 11:58 AM.  PUB: 00000785

e Follow the steps for processing Assisting the ATl Voter

with Instructions on pages 54 — 55. Select the ballot type.

Press to select a

o Follow the steps on Preparing the ATI for Use on nomal ballot NORMAL

pages 54 — 55 to Activate an ATl Session.

Press to select a — )

provisional ballot. PROV ;
e Press the button next fo PROV. Press to cancel

ATI activation. CANCEL )

e Copy the Ballot Code from the Confirmation screen

on the console to the voter's Oklahoma Provisional Ballot Affidavit.

ATI Activation

PUT: 0000786 11:58 AN PUB: 00000785
Confirm ATI ballot selections.

£ Iype: Provisional (393217)
£

State of Oklahoma
Morman Public Schools
oY of oo
Moore School District : ATI dwatlnn - -
Additional entities not displayed PVT: 0000786 11:58 AN PUB: 00000785
Confirm ATI ballot selections.

Party: MOMN
Eﬁﬁgﬁ;ﬁ?'" START Type: Provisional (333217)
SESSION Ballots (5)

State of Oklahoma
MNorman Public Schools
Press to cancel City of Norman

ATI activation, CANCEL Moore School District

Additional entities not displayed

Press to begin
ATI session, START
SESSION
e Press the button next to START SESSION. Press to cancel
ATT activation, CAMCEL

e The voter's audio ballot session begins.

e The Voter Provisional Stub prints. Do not tear off the stub. Do not write the
voter's name on the stub or have the voter sign the stub. The Ballot Code is
on the stub if it wasn't copied from the screen.

Other voters can continue to scan paper ballots while the ATl is in use.
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d Cancelling an Active ATI Session

You may need to cancel an active ATl session for a variety of reasons:
e Wrong ballot style
e Not all blank ballots were scanned
e Vofterleft the voting area without casting a ballot
e Voter decides to vote a paper ballot

You may cancel an active ATl session once it has been started (and after the
voter begins listening to the audio), but before the ballot has been cast.

e Press the red Poll Worker button on the
back of the eScan one time.

e Press the button L, £ N
next to CANCEL ATI.

Select an option below,
ﬁ
Press to cancel the ATL
session, ‘ CANCEL
T

Press to close the
polls.

CLOSE
POLLS

Press to exit the
Poll Worker Menu, EXIT

e The ATl confirms that you want to
cancel. Press the ENTER button on the
ATl to cancel the session.

- :
e If you do not wish to cancel the session, press the T T YT ——"

button next to EXIT on the eScan console to exit and
return to the voter's ATl session.

&

e Fill out the required information on the ATl Session
Press the ENTER button on the
Log . ATI device to cancel the session,

Press to exit without  J%
cancelling the ATI
session.

EXIT
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Provisional Voting Officer

= @ e In most counties and for most elections, the Inspector will serve

as the Provisional Voting Officer.

Provisional Ballot - a ballot for a voter when there are questions about
the voter’s eligibility to vote. It is used for a voter who does not provide an
acceptable form of proof of identity; who is not listed in the Precinct
Registry; who disputes the party, school district, or municipality listed in the
Precinct Registry but who claims to reside within the geographical
boundaries of the precinct and who claims to be registered and eligible
to vote in the election. A provisional ballot is not scanned into the voting
device, butis sealed in an envelope with other documents for special
handling by the County Election Board to determine if the ballot can be
counted. (Note: Special procedures are followed for ATl Provisional
ballots. See pages 59 — 60.)

Provisional voting supplies include:
o Checklist for Provisional Voting Officer (tan)
o Oklahoma Provisional Ballot Affidavits (tan)
o Provisional Ballot Roster (should be returned in the clear plastic
pocket of the orange Provisional Ballots Bag)

o Ballots envelopes
o Provisional Ballot Materials envelopes
o Provisional Voting Information handouts
o Provisional Ballot Vouchers
o Orange Provisional Ballots Bag
@ e The Judge completes the Provisional Provisional Ballot Voucher
Judge: Circle the reason this voter needs a provisional ballot.
Ballot Voucher and sends the voter e somool  wunpsly  Usiov  omer
to the Provisional Voting Officer. See Provinct Roptety 1 11 spates below. Tok the vorer 10 ive e vouorer 0 e PyoTsHocior T
. . . . Voter's Name in Precinct Registry:
|nSTrUCT|OﬂS In The JUdge SeCTIOn Voter's Residence Address in Precinct Registry:
pqges 33 — 34' Voter's Political Party, School District and/or Municipality in Precinct Registry:
Ballot Codes for Voter:
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e The Provisional Voting Officer takes the Provisional Ballot Voucher from the
voter. If the voter does not have a completed Provisional Ballot Voucher,
ask the Judge to complete one. The reason(s) the voter needs a
provisional ballot must be circled by the Judge.

o Carefully follow the instructions on the Checklist for Provisional Voting
Offi C e r- OKLAHOMA PROVISIONAL BALLOT AFFIDAVIT
o The Provisional Voting Officer prints all E—— T —

requested information on the e

Oklahoma Provisional Ballot Affidavit

12 0 The weter tu e mreef of kestity Lodey or the soter's rame in S Precrct Aegstry dom not match the name cn the prool of dertiy.

except 12a-12c and 18 - 19. - :

COMPLETED My gl e s

o The voter completes 12a - 12c and 18 ]

0 The ot s nce lsbed I the Freciact Beghary but bebeves hejshe & regstered

- 19 on the Oklahoma Provisional Ballot e —
Affidavit.

o The first page (front) of the checklist D e
provides instructions for completing the | oz e s e

16 01 The woter b resicient of Okiahcms whe b Been Bvirg o woeking overisas, o the spouse o deperdent cf o reident, whs has been

Affidavit. s AN

Irliced o thh slectn & rotvabe.

.
o The second page (back) gives R R T —

sersen in b e,
t the iderstifying iformation | hees provded i

arm ctharatum Irnshyible b vate b this shes

O schosl et b Bowrd Dbtrket i

- Wardis:

1y il ballon wil mot coure ifthe Co

-

instructions for the Provisional Ballot it sy e i e

olation of lew and mey wubject e to prosscution for  fekny

Roster, ballots, Ballots envelopes, S —
Provisional Ballot Materials envelopes Sk e

and what to do with the provisional
ballots and supplies after the polls

close.

. . . Frovisional Ballot Roster
@ Checklist for Provisional Voting Officer PRECINGT 450021 Election Date 01/12/2016
Wambers with each step on this Ust comelate with the ltem numbers oa the Gkighoma T r— [ —— Eer—
vislona! Baffat Affiiit. Check offcach iem ax you campte them Ak the Clork for the Ballats Incicated on the Prostsianal Saot Vouther, Fold the balias in half befors {PhikT) (CODES)
uing therm to the uoter
RemA _ Give the ballats and a Ballots enwelope to the vater. Direct the vater ta a vating boath to mark the
Take tha Pravicioral allat Mavcher fram the vater. ballats. Tell the voter ta fold the voted ballots in half before pl m e the Ballats ope 2.
On a Harik Oklahoma Frosisianal Ballot Afficat: and to seal the envelope. Tell the water to return the sealed Ballors envelope to you
1, 2,3 | Eater your County, Election Date, and Precact Follow the procecures far spalled ballats ar vater assistance in the EBlection Day Reference and Prablem =
8,5 | Pt the Vaters Name and AZre=s an the ATGawt exactly 2 1 appears on the Praveional otver section af the Frecinct Official Notebook, i necescary. N
sallot uacher [ Wiit= e precict nomber, e election cate, and the vaice s nare o  Frovoral i Materal:
& | Copy the Sallot Codes indicated an the Voucher ta the sgaces provided at the bottom of the envelape. When th votar returns the sealed Sallats envelope, put the fallowing ltems incide the 2
idait, aced area under the PVO Use Only heading Materials ervelape. B
“Azk far the voter ¢ Sirth Date, ORIahama crier Icense number, and the st four digits of the O Flace the vater's Affidavit inside the Materials envelape and check bos 1.
woer's Social Securt mber (Lase 4 SSM). Tell the voter this infarmation (s required to verify O Flace the voter's files autand signed Okishoma vater Registration Applicabon inside the
voter regisiration Materials envelope and chedk box 2, i the voter filled out a fomm.
10 | Chack this bo I the voter Joes Nt possess either an ORSRoma driver Iense or a sacial D Flace the voter's sealed Ballots enwelape (nside the Waterials enuelape. and check box 3.
Securlty number O Flace the voter's Arovisional Ballot oucher insice the Materiaks enyelope and check oy a
T [ Frin tha vars of o vatar' Palical Fary. Soal the voter's Pravieional il MAaterials envalcpE anc BUE It mcide the arange Proviaral Sallts o
12| Check bow 12 if the vater needs a provisional ballet due to lack of proof of identity. " h Tih . r handout
ve the voter 3 copy of the Prowsioral Vating infarmaticn handa
TZa=c | 1 yau check boa 12, hand the affidavi £a the vater. Ak (G vEier 16 Camplete lems 123, £ & 1.
12, and 12¢, After the Polls Close
T2 | ovoter wha s WO/ 123, Shauid prins Thei egal mame T e peovided Bl TFprovisiona| ballats are st
12h | A unter wh fircies NG in 125, should prnt thew correct resdence agdress i the prowided ke sure yau have s e ProvEcnal Ballo Raer kL
Blank. Ut the Frowsional Ballof Roeter e he clear flasit pocket on the orange Bag 4
T3¢ [ & unter who firtie: N 173 0 128 WIS complete an GHanoen 3 Vorer Regraton St e M
Application and leave it with you. Ti mpleted applicatian allows the provisional ballot to - il - e - e PR 5.
b counted ifll athes regulraments are ot T T Grange Bag an S € Wit 3 Tl adtt sl
Take the Affidavit back from the voter. Pack unused provisonal voting sUppNes a5 inatructed By the County Electian Baard secretary.
13 | Check box 1317 the vater & not listed in the Frecinct Registry and beliewes they Flace the £eales crange Bag anG the packed SLpRICE WIth other matenals that the IRSpector retums o 7
and cligible t0 uote in his precect.Frin all of the recuasted information the voter ghves you the County Eectien Bcard affce. -
TN provisional ballots are cast:
T4 [ Theck bon L& 17 the vater disptes the schaal ASArict, munipaity, of polical afilatcn e e BeTTet T s The Frove el Balier oster 9.
Inclcated in the recinct Aegltry. Chatk the apgrapriate banes and print 3l of the raquestes
Infermaticn the voter g you. S e Froutional salt Aoer 2
15 | Chack box 15 112 Unifarmed Services voter meets the listed qualfkations. Sut the Raster in the clear plastic packst on the crange bag
Zip the orange bag and seal it with a blue plasth seal L
T8 [ Eheck b 15 173 voler kg Svarseas Toeets The TEied gl haatiors. ok provIoTal vaTng Supples a1 A ched By the Caunty Slectian S5are Secretary and put Wi
other materials that the mspector returms to the County Slection Baar offce N
7 [ For uie by tha sary Vating Baard oely -
15, 15 | Fand the ARGavl Eack ta the voter, Ak I vaier ta read the Voiers Daih, then sign the, 2
Affcai, and arudde a dayime phane murbe 2
70 | Signyour mame an Ine 20
& [ Confirm that sallot Cofes Indicated an the Wouthar Tave been entared at the Botiom of fre Wineses by repactor o ravisional Vofng Sficar
Al in the sharied area urder the PO se Only heating —_—
—3  CONTINUE O REVERSE 5D
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Checklist for Provisional Voting Officer

Numbers with each step on this list correlate with the item numbers on the Oklahoma

Provisional Ballot Affidavit. Check off each item as you complete them.

_d Item #

Take the Provisional Ballot Voucher from the voter.
On a blank Oklahoma Provisional Ballot Affidavit:
1, 2, 3 | Enter your County, Election Date, and Precinct.
4,5 | Print the Voter’s Name and Address on the Affidavit exactly as it appears on the Provisional
Ballot Voucher.
6 | Copy the Ballot Codes indicated on the Voucher to the spaces provided at the bottom of
the Affidavit, in the shaded area under the PVO Use Only heading.

7, 8,9 | Ask for the voter’s Birth Date, Oklahoma driver license number, and the last four digits of
the voter’s Social Security number (Last 4 SSN). Tell the voter this information is required to
verify voter registration.

10 | Check this box if the voter does not possess either an Oklahoma driver license or a Social
Security number.

11 | Print the name of the voter’s Political Party.

12 | Check box 12 if the voter needs a provisional ballot due to lack of proof of identity.

12a - c | If you check box 12, hand the affidavit to the voter. Ask the voter to complete items 12a,

12b, and 12c.

12a | A voter who circles NO in 12a should print their legal name in the provided blank.

12b | A voter who circles NO in 12b should print their correct residence address in the provided
blank.

12c | A voter who circles NO in 12a or 12b should complete an Oklahoma Voter Registration
Application and leave it with you. The completed application allows the provisional ballot to
be counted if all other requirements are met.
Take the Affidavit back from the voter.

13 | Check box 13 if the voter is not listed in the Precinct Registry and believes they are
registered and eligible to vote in this precinct. Print all of the requested information the
voter gives you.

14 | Check box 14 if the voter disputes the school district, municipality, or political affiliation
indicated in the Precinct Registry. Check the appropriate boxes and print all of the
requested information the voter gives you.

15 | Check box 15 if a Uniformed Services voter meets the listed qualifications.

16 | Check box 16 if a voter working overseas meets the listed qualifications.

17 | For use by the Early Voting Board only.

18, 19 | Hand the Affidavit back to the voter. Ask the voter to read the Voter’s Oath, then sign the
Affidavit, and provide a daytime phone number.

20 | Sign your name on line 20.

6 | Confirm that Ballot Codes indicated on the Voucher have been entered at the bottom of the
Affidavit, in the shaded area under the PVO Use Only heading.
=3  CONTINUE ON REVERSE SIDE ==
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Print the voter's name on the Provisional Ballot Roster.

Ask the voter to sign the Provisional Ballot Roster.

Copy the ballot codes from the Voucher to the Roster in the Ballots Issued column.

Ask the Clerk for the ballots indicated on the Provisional Ballot Voucher. Fold the ballots in half
before giving them to the voter.

Give the ballots and a Ballots envelope to the voter. Direct the voter to a voting booth to mark the
ballots. Ask the voter to fold the voted ballots in half before placing them inside the Ballots envelope
and to seal the envelope. Ask the voter to return the sealed Ballots envelope to you.

If necessary, follow the procedures for spoiled ballots or voter assistance in the Election Day
Reference and Problem Solver section of the Precinct Official Notebook.

Write the precinct number, the election date, and the voter's name on a Provisional Ballot Materials
envelope. When the voter returns the sealed Ballots envelope, put the following items inside the
Materials envelope.

[0 Place the voter's Affidavit inside the Materials envelope and check box 1.

I Place the voter's filled out and signed Oklahoma Voter Registration Application inside the
Materials envelope and check box 2 if the voter filled out an Oklahoma Voter Registration
Application form.

] Place the voter's sealed Ballots envelope inside the Materials envelope and check box 3.

I Place the voter's Provisional Ballot Voucher inside the Materials envelope and check box 4.

Seal the voter's Provisional Ballot Materials envelope and put it inside the orange Provisional Ballots
Bag.

Give the voter a copy of the Provisional Voting Information handout.

After the Polls Close

If provisional ballots are cast:

Make sure you have signed the Provisional Ballot Roster.

Put the Provisional Ballot Roster inside the clear plastic pocket on the orange bag.

Make certain that all Provisional Ballot Materials envelopes are inside the orange bag.

Zip the orange bag and seal it with a blue plastic seal.

Pack unused provisional voting supplies as instructed by the County Election Board Secretary.

Place the sealed orange bag and the packed supplies with other materials that the Inspector returns
to the County Election Board office.

If NO

provisional ballots are cast:

Write "No Ballots Cast" across the Provisional Ballot Roster.

Sign the Provisional Ballot Roster.

Put the Roster in the clear plastic pocket on the orange bag.

Zip the orange bag and seal it with a blue plastic seal.

Pack provisional voting supplies as instructed by the County Election Board Secretary and put with
other materials that the Inspector returns to the County Election Board office.
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6

e ATI Provisional Ballot - a ballot for a voter who must vote by
provisional ballot but chooses to vote using the Audio Tactile Interface

(ATI).

(@]

® 006

®

The Provisional Voting Officer follows the directions on pages 61 — 63
for completion of the Provisional Ballot Affidavit and Provisional
Ballot Roster.

If the voter is not able to sign the Provisional Ballot Roster, the Judge
prints the voter's name on the Provisional Ballot Roster in the space
for the voter’s signature and then writes his or her own initials beside
the voter’s printed name.

The Inspector follows the directions on pages 51 — 57 to prepare the
ATl and familiarize the voter with the ATI. If there is both an
Inspector and Provisional Voting Officer, the Inspector prepares the
ATI.

The Provisional Voting Officer copies the Provisional Code from the
console or tape to the Oklahoma Provisional Ballot Affidavit.

The Provisional Voting Officer writes the precinct number, the
election date, and the voter’'s name on a Provisional Ballot
Materials envelope.

= Place the voter’'s Affidavit inside the Materials envelope and
check box 1.

» Place the voter’s filled out and signed Oklahoma Voter
Registration Application inside the Materials envelope and
check box 2 if the voter filled out a form.

» The voteris not given a Ballots envelope or ballots. A Ballots
envelope is not placed in the Provisional Ballot Materials
envelope. Do not check box 3.

» Place the voter's Provisional Ballot Voucher inside the
Provisional Ballot Materials envelope and check box 4.

Seal the voter’s Provisional Ballot Materials envelope and put it
inside the orange Provisional Ballots Bag.

Give the voter a copy of the Provisional Voting Information
handout.
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After the Polls Close

No One Leaves

Closing the Polls

The Inspector, Judge, and Clerk (and Provisional Voting

Officer and Auxiliary Precinct Officials, if applicable)
stay at the polling place until

o All work is finished;

o Supplies and materials are packed:;

CeO®

o The Inspector is ready to return to the County Election Board office.

At precisely 7:00 p.m., the Inspector announces

the polls are closed.
Any registered voter who is in line at 7:00 p.m.

must be allowed to vote.

The Inspector must keep the line of voters orderly

and secure.

The Inspector makes certain all voters have finished voting and have fed

their ballots into the voting device before closing

the polls on the voting device.

After the Polls Close

If provisional ballots are cast:

Mak h: | Ballot Roster,

Follow the steps on the Closing the Polls Checklist

ar plastic pocket on the orange ba

provided by the County Election Board Secretary.

he County Election Board Secretary.
lies with other materials that the Inspector returns

Follow the steps on the Checklist for Provisional

Voting Officer fitled After the Polls Close on page

rovisional Ballot Roster

pocket on the orange bag.
h 2 blue plastc seal.

64.

ucted by the County Election Board Secretary and put with

oting suj
other materials that the Ins; ns to the Caunty Election Board office.

Closing the Polls on the eScan
Follow the steps on pages 68 — 69 to close the polls on the eScan.

Disconnecting the eScan
Follow the steps on pages 70 — 71 to disconnect the eScan.

Collapse the Ballot Box, if applicable
Follow the steps on page 72 to collapse the ballot box if you have been

instructed to do so by the Secretary of the County Election Board. This task is not
applicable to all precincts.
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@ d Closing the Polls on the eScan

e Use the round key to unlock and open the emergency
ballot box door.

e Remove and scan any emergency ballofts.
Check the emergency ballot box, even if you do not
think the emergency ballot box has been used.

e Close and lock the emergency ballot box door.

e While the Ready to Scan screen is displayed,
press the red Poll Worker button on the back
of the eScan one time.

83" WQEK@Ion

e Press the button next to
CLOSE POLLS on the
Press to activate an

console. T e ey ACTIVATE
ATI

Select an option below.

Press to close the P
ool ( crost

\LPOLLS
Press to exit the
Poll Worker Menu. EXIT
Poll Worker Menu
PVT: DO02634 G52 P.NL PUB: 00002633
e The eScan asks to confirm that you want to close Are you sure you want to close
the polls. Press the button next to YES. Once the the polls?

polls are closed, they cannot be reopened.

Once the polls are closed,
they cannot be re-opened!
This operation is FINAL.

Press to close the

Press to ewit. o

NO
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Close Polls Sequence

Enter the Close Polls Password or
press the Pall Worker button to exit,

e Enter the six-digit Close Polls Password and press the BEEEEEE
button next to ACCEPT. The Polls Closed report prints. || nae ‘

highlighted box.

Press to move to the
niext bo,

e Press the button next fo PRINT REPORTS. .

Press this button when
you have finished ‘ ACCEPT
entering the password, W

e Tear off the tape and have all three officials sign in the space provided at

the bottom of the report.

PYT: 000316 702 PM PUB: 000314

e Print, tear off, and sign at least two more
copies of the Detail and Tally Reports.

e Print, tear off, and sign any additional Select Print Reports below or

. . turn power OFF when finished.
copies as instructed by the County

Election Board.

e Press the power switch on the back of
the eScan to the off position (O).

Press to pring
Rapors REPORTS

e Unplug the round AC power cable from the back of the eScan.
e Distribute the Detail and Tally Reports as described on page 73.
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d Disconnecting the eScan

e Return the headphones, the AC power brick and
cable, and the ATI to their original compartments
inside the eScan.

o Wrap the power cable separately from the
brick, and then insert them one at a time
into the storage compartment.

e Loosen the safety hinge by pulling it toward you,
then close and lock the eScan case using the square key.

e Detach the eScan from the ballot box.

o Unlock and open the emergency ballot box door using
the round key.

o Look inside the emergency ballot box to the underside
of the ballot box top. You will see a small knob. Pull
the knob down, and then slide it ftoward the back of
the ballot box.

o Use two people to lift the eScan off the ballot box.

Secure the door open with the bungee
cord hidden under the top rim of the ballot
box.

Remove all ballots and place in transfer
case(s).
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e Use the flashlight to inspect the ballot box to
ensure that all ballots have been removed.
o Shine the light through the open main door
and look for ballofs.
o Shine the light through the open back door
and look for ballofs.
o Shine the light down through the slot on top
of the ballot box and look for ballofs.

e If any remaining ballots are found in the main compartment of the ballot box,
remove them and place them in the ballot tfransfer cases.

e |f any unscanned ballots are found in the emergency compartment of the
ballot box, place them inside the Envelope for Tally Report. Document on the
cream Inspector’s Notes to Secretary form located in the Forms section of the
Precinct Official Notebook. Inform the County Election Board.
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e Be sure to close and lock all ballot box doors and remove the keys
from the locks before collapsing the ballot box. Keys left in the locks
will be bent or broken.

d Collapsing the Ballot Box

e Two individuals should work together to collapse the ballot box.
e Have one person stand on either side of the ballot box.

e On each side of the box, hold the handle with one hand,
and press the release button with the other.

e While pressing the buttons, slightly lift the body handles
and then allow the ballot box to slide downward.
o Keep the ballot box level as it is collapsing.

o The buttons may be released once the ballot Handle

box starts moving.

e Once the ballot box is collapsed, extend the handle.
The ballot box is ready to be transported or stored.
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Distribution of Detail and Tally Reports
e The Inspector, Judge, and Clerk sign all of the Detail %@
and Tally Reports.
e Put the original Detail and Tally Report, which includes the Zero Printout
and the first Detail and Tally Report, inside the Envelope for Tally Report.
e Put one copy on the polling place door.
e Putone copy inside a ballot transfer case.

Packing Used and Unused Ballots @@@

e Pack all used and unused ballots in ballot fransfer cases.
o If possible, pack unused ballots in a ballot
transfer case separate from the used
ballots.

e The Inspector, Judge, and Clerk sign a long
white State Election Board seal for each ballot
fransfer case.

e Apply along white State Election Board seal to each ballot transfer case.

o Indicate on the seal whether the case contains voted ballots,
unused ballots, or a combination of voted and unused ballofts.

e Seal each ballot transfer case with clear packing tape, if provided.

Envelope for Tally Report @@@
e The Inspector verifies the following items are in the

Envelope for Tally Report:

o Original Detail and Tally Report, which includes the B —
Zero Printout and the first Detail and Tally Report, spctr :ETNLANDTALP:RT
and the signatures of the Inspector, Judge, and e "
Clerk o I

n i
after the polls close

Voting device key envelope o vamgamite vt
Uncounted ballotfs found in the emergency ballot e
box after the polls were closed on the eScan and :
the reports printed

o Any otheritems or materials as instructed by the

Secretary of the County Election Board
e The Inspector seals the Envelope for Tally Report.
e The Inspector, Judge, and Clerk sign the envelope flap.
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Precinct Expense Claim S

All Precinct Officials sign the Precinct Official Expense Claim. e
Vouchers can be mailed to Precinct Officials after election day | =
or may be picked up on the date designated by the County
Election Board.

Provisional Ballots Bag

@ The following steps are completed by the Inspector or

Provisional Voting Officer:

Put the signed Provisional Ballot Roster in the large, clear plastic pocket of
the Provisional Ballots Bag. Make certain that all completed Provisional
Ballot Materials envelopes are inside the Provisional Ballot Bag.

Zip the bag and seal it with the blue plastic seal.

Pack any unused provisional ballot materials and supplies as instructed by
the Secretary of the County Election Board.

The Inspector returns the sealed Provisional Ballots Bag and any unused
provisional ballot materials and supplies to the County Election Board
office.

Spoiled and Discarded Ballots Bag

The following steps are completed by the Clerk:

Put the signed Spoiled Ballot Affidavit in the large, clear plastic pocket of
the Spoiled and Discarded Ballots Bag. Make certain that all spoiled and
discarded ballots are inside the Spoiled and Discarded Ballots Bag.

Zip the bag and seal it with the plastic seal provided by the County
Election Board.

The Inspector returns the sealed Spoiled and Discarded Ballots bag to the
County Election Board Office.

Repacking Supplies @@@
e The Inspector, Judge, and Clerk repack all election

supplies into the same container in which they were received or as
instructed by the Secretary of the County Election Board.

Condition of Polling Place

Clean and straighten the polling place.
Leave it in the same condition or better than it was before the election.
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Inspector Returns to County Election Board

e After all the work is completed, the Inspector returns to the County
Election Board with the following items:

~

0O 0 O 0O 0o O 0O o0 O

-

eScan voting device \
Envelope for Tally Report

Precinct Registry or Registries

Precinct Expense Claim envelope and any unclaimed vouchers
Sealed ballot transfer cases

Sealed orange Provisional Ballots Bag

Yellow Spoiled and Discarded Ballots Bag

Election supplies

American flag /

e At the County Election Board, the Inspector tfurns over the voting device
and all election supplies and materials to County Election Board
personnel.

Inspector May Not Leave
e The Inspector may not leave the County Election Board office until all
supplies and materials for his or her precinct have been received and
verified by County Election Board personnel.
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Electronic Pollbook Appendix

Coming Soon:

Instructions for the use of an Electronic Pollbook. Currently, an Electronic
Pollbook is not available in this polling location.

When implemented, Electronic Pollbooks in Oklahoma will not be connected to
the internet.
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Provisional Voting Appendix

Provisional Voting Procedures for the Judge

e If you can't give a voter a regular ballot, offer a provisional ballot.
e Offer a provisional ballot if one or more of the following situations occurs:
o The voter's name is not in the Precinct Registry.
o The voter does not have or does not provide an acceptable proof
of identity.
o The voter's name on an otherwise valid proof of identity document
does not substantially conform to the voter’'s name in the Precinct

Reqistry.
o The voteris entitled by law to cast a provisional ballot for any other
reasons.
. . Provisional Ballot Voucher
i CO” The COUﬂTy EleCTlon Boord' If Judge: Circle the reason this voter needs a provisional ballot.
pOSSIbleI before Issuing a pro\/lsional Proof of ID Not in Registry Party School Municipality us/ov Other
Judge: Copy the voter's name, address, party, school district and/or municipality exactly indicated in the
bo ”O-I- Precinct Registry to the spaces below. Tell the voter to give the voucher to the PVO/inspector
: .. Voter's Name in Precinct Registry:
L] The JUdge COleeTeS The PrOV|S|OnO| Voter's Residence Address in Precinct Registry:
BO”OT \/OUCher Ond Sends _I_he VOTer _I_O Z::Zrt‘sC:::icer\Z::School District and/or Municipality in Precinct Registry:
the Provisional Voting Officer or the

Inspector. Provisonal Belo Refusel
e A provisional voter never signs the Precinct i marn i

Registry.

e Never turn a voter away without offering a
provisional ballot.

e If a voteris offered a provisional ballot and
refuses to vote the ballot, fill out the
Provisional Ballot Refusal form. The voter
does not sign this form.

This s @ bue and comect record of voless who were offered and who refused provisional ballots
n this date.

 Judge

Fred o T
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Provisional Ballot Voucher

Judge: Circle the reason this voter needs a provisional ballot.
Proof of ID Not in Registry Party School Municipality us/ov Other

Judge: Copy the voter's name, address, party, school district and/or municipality exactly indicated in the
Precinct Registry to the spaces below. Tell the voter to give the voucher to the PVO/Inspector.

Voter's Name in Precinct Registry:

Voter's Residence Address in Precinct Registry:

Voter's Political Party, School District and/or Municipality in Precinct Registry:

Ballot Codes for Voter:

Filling out a Provisional Ballot Voucher

The Judge shall fill out a Provisional Ballot Voucher for every voter who will cast a
provisional ballot. Do not send a voter to the Inspector or Provisional Voting
Officer without a voucher. Write all the information requested on the voucher in
the spaces provided for it.

Circle the reason the voter will cast a provisional ballot. If there is more
than one reason, circle all reasons that are applicable.

Write the voter’'s name exactly as it appears in the Precinct Registry. If the
voter’'s name is not listed in the Precinct Registry write the information the
voter gives you. Be sure to circle “Not in Registry.”

Write the voter’s residence address exactly as it appears in the Precinct
Reqistry.

Write the voter’s political party, school district and/or municipality as it
appears in the Precinct Registry. Itis only necessary to write the
information that pertains to the type of election in the polling place for this
election.

Write the ballot codes for the provisional ballots to be issued to the voterin
the space provided. (For example, if the Precinct Registry indicates that
the voter is not assigned to Municipality A, but the voter insists that his/her
address is located inside the municipal boundaries, write the ballot code
for Municipality A.)

Reminder: Do not write any information in the Precinct Registry for a
provisional voter.

Send the voter to the Provisional Voting Officer or the Inspector with the
completed Provisional Ballot Voucher.
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Provisional Voting Procedures for the Provisional
Voting Officer or Inspector

@ — @ ¢ In most counties and for most elections, the Inspector will serve
as the Provisional Voting Officer.

o Provisional Ballot

A ballot for a voter when there are questions about the voter’s eligibility to
vote. Itis used for a voter who does not provide an acceptable form of
proof of identity; who is not listed in the Precinct Registry; who disputes the
party, school district or municipality listed in the Precinct Registry but who
claims to reside within the geographical boundaries of the precinct and
who claims to be registered and eligible to vote in the election. A
provisional ballot is not scanned into the voting device, but is sealed in an
envelope with other documents for special handling by the County
Election Board to determine if the ballot can be counted. (Note: Special
procedures are followed for ATl provisional voters. See pages 81 - 83.)

e Provisional voting supplies are packed in the orange Provisional Ballots
Bag. Supplies include:

Checklist for Provisional Voting Officer (tan)

Oklahoma Provisional Ballot Affidavits (tan)

Provisional Ballot Roster (should be returned in the clear plastic

pocket of the orange Provisional Ballots Bag)

Ballots envelopes

Provisional Ballot Materials envelopes

Provisional Voting Information handouts

Provisional Ballot Vouchers
Provisional Ballot Voucher
Oronge PrOV|S|OnO| BO”OTS BOg Judge: Circle the reason this voter needs a provisional ballot

tin Registry Paty  School Municipality usiov Other

o O O O O

Judge: Copy the voter's nam chool district and/or municipality exactly indicated in the
P

Voter's Residence Address in Precinct Registry:

e, address, party, s
.. recinct Registry to the spaces below. Tell the voter to give the voucher to the PVO/Inspector
@ e The Judge completes the Provisional Ballot | veersvane nprecrseossy

Voucher Ond Sends 1-he VOTer To The Voter's Political Party, School District and/or Municipality in Precinct Registry:
Provisional Voting Officer. See pages 79 -
78.80
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e The Provisional Voting Officer takes the Provisional Ballot Voucher from the
voter. If the voter does not have a completed Provisional Ballot Voucher,
ask the Judge to complete one. The reason(s) the voter needs a
provisional ballot must be circled by the Judge.

o Carefully follow the instructions on the Checklist for Provisional Voting

Officer.
o The Provisional Voting Officer prints oo Wt oM T foucen

1 County |2 Election Date 3 Precinet

Mots for & & 5: Lat I it Srovided by tha votar.

all requested information on the [

Oklahoma Provisional Ballot Affidavit -
eXCepT ]20 - ]2C Ond ]8 - ] 9. 12 O The veter hs no preof of kestty todey or the woter's name in S Frecin:t Anghtry doe ot match the name cn the proof of dentty.

COMPLETED My kel name s

o The voter completes 12a - 12c and avvore D e

My "

[10 00 The weter has ne Oblabcrma drteer llcmmse and
e Soctsl Security Mumber.

3 Chlahzems Drives Leemue 8 Blmt  5on

J00C-XX-

122 1 arm chavgrss my rame anclioe ackiven by wsbreiting a vole cegatration aspheiton st s sfidet.

18 — 19 on the Oklahoma Provisional e e e e e

Ballot Affidavit. e e e

o The first page (front) of the checklist e e e e
provides instructions for completing
the Affidavit. 1 et ke bbb Mg i et i et

s g P
. 17 I (for Earky Vioting Soard use only] The woter denies voting by mail atsentss o is-perion shuentes for thi slection. The voter coedit
o The second page (back) gives S —

myuell o be slyibie to vote in this precinct in the slection being conducted todey. | heee not voted by sinentes balot or in person in this slection.

instructions for the Provisional Ballot ettt o oy St s et e et s s et

T — | am et ety reg u thia pracinct cr that | am otherwiss Inslgible 1o vote in this slection.

rd b

na o this affidavit b & iclation of bw and mary subject se b prosecution for & felony

Roster, ballots, Ballots envelopes, ot oo S s b
Provisional Ballot Materials envelopes T T

& VO Use Oaly

and what to do with the provisional e o

ballots and supplies after the polls
close.

'l
@ Checklist for Provisional Voting Officer vkt the vater's marme on the Provsiceal Balot Faster.
Narmbers with each step on this list correlate with the ltem numbers on the Okiahama e o e P B e
oo ot affdnit. Ceck off o e ou complee thrs ke Gl o s st cted o 1 el Bolat eushr Fld he SR FSTERTr rrovienaloalot xoster .
cle * e - FRECINCT __ss00z1 eleclion pale_01/12/2016
aving therm ta the ater. S SN
Bama ‘Give tha ballats and 3 Ballots srvslape 1o the vater. Direct the votar ta 3 vating baoth to mark the et Voler's Signaturs e
Take the Praviilonal Ballct Vaucher fram e vatar Ballats. Tell the yater ta fald the wcted Ballots in Rt before pl m incide the sallats erveiops
Gn 2 Hank OWiahoma Frosonal Bl Adavit and to seal the envelope. Tell the voter to raturn the sasled Eafiots enelcpe to yau
13,3 | enter your County, Flectan Date, and Precact Follaw the prozeduree far spalled Balats ar vatar ascet the Ekection Day Relerence and Prablem
3,5 | Prit the Vaters Name and Addrez: on the ATHGEWE exactly 22 1 3pRears an the Frovimnal || sciver section of she Frecince official Matebeak, i necessan 2
Ballot vaucher. Write e precnct nomber, The elechon cate, and the voier s rame 6 3 Provonal Balor Fater als s
& [ Eopy the allet Codes indicated an the Voucher to the spaces provded at the bottom of the ‘envalope. When the vater rsturs the sealed Sallats envelope, put the fallawing ltams Inside the R
Atfidavit, in the shaced area under the FYa Use Qnly heading Materials ervelope.
78,9 | A2k far the votars Sith Date, OHIahama Crker Icense nurber, ara the 1ack four GIgits o1 T D Flace the vater's Mfdauitinside the Materials envelope 3nd check bas 1. 3
water's Sacial Security rumbar [Last 3 S5N). Tl the voter this infarmaticn i recuired ta varify D blace the vater's filsc out and signes Qklshoma ater Regatration Appllcation Inside the B
woter registration Materials anvelope and check box 2, the ater filec out 3 farm
35| Chack s e T he werter doa ot potsass alther an Didabaema driver icance or 3 Socal O Flace the voter's sealed allots envelape inside the Materials envelape, and check box 3.
Securlty mumber D place the oter's Prostsianal Ballot Voucher insice the Materiak: envelope an check box d
T8 I e e e Saal the voter's Pravisional allot Matarials snvelcpa and put It inside the arange Fravisianal Eallots
T2 | Chack bax 12 11 e voter needs 2 provisional Ballct dus ta lach of proof of entity = :
T2a=c | 1 yau check boa 12, hand the affidavi 00 the vatar, Ak The voior (0 camalete lems 122, e L 0
22b, and 12¢. ‘After the Polls Close !
172 [ A voter wha dirtie: NG 123, shauld print thelr Tegal name in the pravided Bank W provisional ballots are cast:
T2b [ A voter wha cirtes NG in 125, should print thar corroct resience adaress In the prowied ke S vt Fave Spnee The Frov e BT e
blank ST Froveanal BT REter A The (ST Tt pAchet on The orange Baf 2
e | s uaearwha diclac N n 123 or 174 chauld cmplate dn Gkiabom3 watar fagerratce WSk Cartain hat sl Pravilnal Ballat WAaterials envelce as ar naide the orange Bag.
application an leave it with you. The completed applicatian allows the provsional ballot to s
ecl fall ather reculrements are met. N
Take the Affidai back from the voter
T5 [ Check ox 13 17ha voter & Aot 20 In The Frecinet Registry and belewes they are regetered 7
ane ellgible to uote in this preciact. Print al of the recuested information the vater gives you. ;
_ TGO provisional ballots are cast -
T [ Thack Bax 13 11he voter dputes the schoal ATl mumipaity, or polical siiston T T e e T
indlicated in the Precinct Aeglatry. Check the apprapriate boves and print al of the requested 5
Information tha vater ghas yau. g0 the Provisional Ballot Roster
15| Chack Biow 15 Ifa Unifarmed Services voter mests the lisied qualfikations. Zut the Aaster in the clear lastic packet on the Grangs bag, =
Tip the arange bag and seal I with a Blue plastic seal L
16 | Check box 16 173 voler working overseas meets the Iied qualbaatans P2ck proviaanal vating suFles a3 Instructed by the Caunty Bieclian Baard Secratary and put with
ther materials that the inspector raturms a the Courty Election Board offce
T7 [ For ura by the Earky Vating Baard oriy. =
18, 15 | iand the ARavit back to the water. Ak the vater (o read the Voters Gath, then sign the 2
adfigavi and grovide a daytime phane number.
20| Sign your nare an e 20. =
& | Confirm that aliat Cofer In1310d an the ¥outhar havs been antared st the batiom of e .
afficavi, In the shaded area under the PYD Use Only heacing Winemedby [npecierer Froviienal Vefing Sfficer
CONTINUE ON REVERSE SIDEmmdp

Provisional Voting Appendix Election Day Reference & Problem Solver 82
Revised 2022



Checklist for Provisional Voting Officer

Numbers with each step on this list correlate with the item numbers on the Oklahoma
{ Provisional Ballot Affidavit. Check off each item as you complete them.

Item #

Take the Provisional Ballot Voucher from the voter.

On a blank Oklahoma Provisional Ballot Affidavit:

1, 2, 3 | Enter your County, Election Date, and Precinct.

4,5 | Print the Voter’s Name and Address on the Affidavit exactly as it appears on the Provisional
Ballot Voucher.

6 | Copy the Ballot Codes indicated on the Voucher to the spaces provided at the bottom of the
Affidavit, in the shaded area under the PVO Use Only heading.

7, 8,9 | Ask for the voter’s Birth Date, Oklahoma driver license number, and the last four digits of the
voter’s Social Security number (Last 4 SSN). Tell the voter this information is required to verify
voter registration.

10 | Check this box if the voter does not possess either an Oklahoma driver license or a Social
Security number.

11 | Print the name of the voter’s Political Party.

12 | Check box 12 if the voter needs a provisional ballot due to lack of proof of identity.

12a - c | If you check box 12, hand the affidavit to the voter. Ask the voter to complete items 12a,
12b, and 12c.

12a | A voter who circles NO in 12a should print their legal name in the provided blank.

12b | A voter who circles NO in 12b should print their correct residence address in the provided
blank.

12c | A voter who circles NO in 12a or 12b should complete an Oklahoma Voter Registration
Application and leave it with you. The completed application allows the provisional ballot to
be counted if all other requirements are met.

Take the Affidavit back from the voter.

13 | Check box 13 if the voter is not listed in the Precinct Registry and believes they are
registered and eligible to vote in this precinct. Print all of the requested
information the voter gives you.

14 | Check box 14 if the voter disputes the school district, municipality, or political affiliation
indicated in the Precinct Registry. Check the appropriate boxes and print all of the requested
information the voter gives you.

15 | Check box 15 if a Uniformed Services voter meets the listed qualifications.

16 | Check box 16 if a voter working overseas meets the listed qualifications.

17 | For use by the Early Voting Board only.

18, 19 | Hand the Affidavit back to the voter. Ask the voter to read the Voter’s Oath, then sign the
Affidavit, and provide a daytime phone number.

20 | Sign your name on line 20.

6 | Confirm that Ballot Codes indicated on the Voucher have been entered at the bottom of the
Affidavit, in the shaded area under the PVO Use Only heading.

— CONTINUE ON REVERSE SIDE ==
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1

Print the voter's name on the Provisional Ballot Roster.

Ask the voter to sign the Provisional Ballot Roster.

Copy the ballot codes from the Voucher to the Roster in the Ballots Issued column.

Ask the Clerk for the ballots indicated on the Provisional Ballot Voucher. Fold the ballots in half before
giving them to the voter.

Give the ballots and a Ballots envelope to the voter. Direct the voter to a voting booth to mark the
ballots. Ask the voter to fold the voted ballots in half before placing them inside the Ballots envelope
and to seal the envelope. Ask the voter to return the sealed Ballots envelope to you.

If necessary, follow the procedures for spoiled ballots or voter assistance in the Election Day Reference
and Problem Solver section of the Precinct Official Notebook.

Write the precinct number, the election date, and the voter's name on a Provisional Ballot Materials
envelope. When the voter returns the sealed Ballots envelope, put the following items inside the
Materials envelope.

[ Place the voter's Affidavit inside the Materials envelope and check box 1.

[ Place the voter's filled out and signed Oklahoma Voter Registration Application inside the
Materials envelope and check box 2, if the voter filled out an Oklahoma Voter Registration
Application form.

[0 Place the voter's sealed Ballots envelope inside the Materials envelope, and check box 3.

[ Place the voter's Provisional Ballot Voucher inside the Materials envelope and check box 4.

Seal the voter's Provisional Ballot Materials envelope and put it inside the orange Provisional Ballots
Bag.

Give the voter a copy of the Provisional Voting Information handout.

After the Polls Close

If provisional ballots are cast:

Make sure you have signed the Provisional Ballot Roster.

Put the Provisional Ballot Roster inside the clear plastic pocket on the orange bag.

Make certain that all Provisional Ballot Materials envelopes are inside the orange bag.

Zip the orange bag and seal it with a blue plastic seal.

Pack unused provisional voting supplies as instructed by the County Election Board Secretary.

Place the sealed orange bag and the packed supplies with other materials that the Inspector returns to
the County Election Board office.

If NO provisional ballots are cast:

Write "No Ballots Cast" across the Provisional Ballot Roster.

Sign the Provisional Ballot Roster.

Put the Roster in the clear plastic pocket on the orange bag.

Zip the orange bag and seal it with a blue plastic seal.

Pack provisional voting supplies as instructed by the County Election Board Secretary and put with
other materials that the Inspector returns to the County Election Board office.
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e ATI Provisional Ballot

A ballot for a voter who must vote by provisional ballot but chooses to
vote using the Audio Tactile Interface (ATI).

(@]

® 6 06

®

The Provisional Voting Officer follows the directions on pages 81 — 84
for completion of the Provisional Ballot Affidavit and Provisional
Ballot Roster.

If the voter is not able to sign the Provisional Ballot Roster, the Judge
prints the voter's name on the Provisional Ballot Roster in the space
for the voter’s signature and then writes his or her own initials beside
the voter’s printed name.

The Inspector follows the directions on pages 53 — 60 to prepare the
ATl and familiarize the voter with the ATI. If there is both an
Inspector and Provisional Voting Officer, the Inspector prepares the
ATI.

The Provisional Voting Officer copies the Provisional Code from the
console or tape to the Oklahoma Provisional Ballot Affidavit.

The Provisional Voting Officer writes the precinct number, the
election date, and the voter’'s name on a Provisional Ballot
Materials envelope.

= Place the voter’'s Affidavit inside the Materials envelope and
check box 1.

» Place the voter’s filled out and signed Oklahoma Voter
Registration Application inside the Materials envelope and
check box 2 if the voter filled out a form.

» The voteris not given a Ballots envelope or ballots. A Ballots
envelope is not placed in the Provisional Ballot Materials
envelope. Do not check box 3.

» Place the voter's Provisional Ballot Voucher inside the
Provisional Ballot Materials envelope and check box 4.

Seal the voter’s Provisional Ballot Materials envelope and put it
inside the orange Provisional Ballots Bag.

Give the voter a copy of the Provisional Voting Information
handout.
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eScan Troubleshooting Appendix

eScan Does Not Turn On
Check all power connections to the eScan including:
e AC power to rear of eScan.
e AC power brick and cable connection.
e AC connection to wall outlet.
e Surge protector: If using a surge protector with a power switch, make sure
it is furned ON.

Screen on eScan is Dark

e Move the eScan to a shaded or indoor area. The darkening effect will
diminish completely in a few minutes.

e Voters may use the emergency ballot slot in the ballot box until the issue is
resolved.

e If the screen contrast does not return to normal after a few minutes, call
the Secretary of the County Election Board.

e When the eScan displays the Ready to Scan screen, close the emergency
ballot box, and continue processing voters.

Important Information

Invalid Password

If you see a message on the eScan console that indicates an &
invalid password has been entered:
e Press the button next to CONTINUE. raportsio. TR

e Enter the password exactly as provided by the Secretary
of the County Election Board. — ),

e It may be necessary to press the red Poll Worker button on conTinve |\ )
the back of the eScan one time to begin again.

e |[f you continue to get an error message, call the County Election Board.

Restarting the eScan
e Press the eScan power switch to the OFF position.
e Wait 30 seconds.
e Press the eScan power switch to the ON position.
e Enter the required password, and press the ACCEPT button.
e leave all tapes that print attached to the eScan.
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Power Failure

The eScan has a limited amount of battery power if electrical power is lost.
e Check all power connections to the eScan, including:

@)

(@]

AC power to rear of eScan
AC power brick and cable
connection

AC connection to wall
outlet

Surge protector: If using a
surge protector with a
power switch, make sure it is
turned on. PETy

o |If all power to the polling facility fails, call the County Election Board to
report the power failure.

e Unplug the eScan from the wall outlet to avoid a power surge to the
device when power returns.

e Have voters use the emergency slot in the eScan ballot box until power
returns.

o

Opening the Emergency Ballot Box

e Unlock the emergency ballot box lock by turning the
round key counter-clockwise.

e Pull the emergency ballot box open with the
emergency ballot box handle. If the door stops
after a few inches, continue to pull until it is
completely open.

To open the emergency ballot box, see “Opening the Emergency
Ballot Box" below.
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. o Emergency
e Close the emergency ballot box unftil the spring is at the ballot slot

enfrance.

e Press the spring with your finger
so it is flush with the door.

e Close the door slightly so the spring is just inside the
ballot box, leaving the emergency ballot slot available
for ballofts.

e Turn the key clockwise to lock the emergency ballot
box door. The lock will slide into an opening just
behind the emergency ballot slot and approximately ‘
2" in width. You may need to work the key slightly to o
get the lock to catch in the opening.

Opening - l

Printer Error
e Open the printer cover.
Check the paper path:
o Verify that the paper passes freely through
the slot in the printer cover.

Important Information

Printer error.
Check the printer.

o Verify that the paper is routed under the @
rubber roller and past the silver shield. -
o Verify that the print feed lever is in the After checking,

.. select an option below.
closed position.

e Close the printer cover. . CANGEL
e Press the button next to RETRY. this print job. PRINT
o If the printer error persists, press the buttfon next fo —

CANCEL PRINT and call the Secretary of the A RETRY

County Election Board.
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Responding to Error Codes

. failed t
When a problem occurs with an eScan, the & sf:::rlil Sl
console displays an error code in the bottom
right corner of the screen. Remove the ballot

PPR:000000 AUD:000000

and try scanning it

Do not remove the ballot unfil you read i
again.

the message on the console.

Find the code number.

Refer to the Troubleshooting Ballot-
Related Issues on page 87. Follow the
instructions for responding to the error
code.

If applicable, rescan or spoil the balloft.
Call the County Election Board for [—
assistance, if needed. =

Mismarked Ballots

If a ballot is mismarked, the eScan will reject the ballotf. If more than one contest
requires attention, the voter may press the button adjacent to NEXT CONTEST to
move from one contest to the next.

£\ Ballotis not properly marked.
(5 Laboletano estd marcada
correctamente.

Overvote - Too many selections marked. PRESIDENT

PRESIDENTE
The voter may choose to get a new ballot. T

Demasiado opciones marcados.

Have the voter pull the ballot out of the eScan.
. TO MAKE CHANGES, PULL BALLOT
Treat the ballot as a spoiled balloft. \)

If the voter chooses to cast the ballot as is, the : , i
Cast Ballot @‘7\
Echar boleta )

voter may press the CAST BALLOT button, and
o S o

the eScan will accept the ballot. All properly
marked contests will be counted. The
overvoted contests will not be counted.

Blank Ballot - No options are marked on the entire ballot.

The voter may remove the ballot, mark the ballot, and scan it again.
The voter may choose to cast a blank ballot. Since no votes have been
selected, none will be recorded. The voter presses the CAST BALLOT
button on the eScan console.
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Responding to Paper Jams

Do not remove the ballot from the eScan until you have
read the message on the console and looked up the error
code displayed in the lower right corner of the screen [ESN-
HH#H].

A paper jam may occur when the voter inserts a ballot but
does not let go of the ballot when the scanner starts to pull it
inside. The ballot is not pulled all the way into the scanner
and is not processed. The ballot is visible from the front of the eScan.

PPR:000001 AUD:000000

The following message appears on the eScan & Paper Jam
console screen: e
property.

Contact poll worker for
assistance.

Remowve the ballot
to clear paper jam.

(ESH-212]

e Do not spoil the ballot. Do not issue a new ballot to the voter.
e Ask the votfer to remove the ballot.
e Tell the voter to insert the ballot into the eScan again.
e |f the eScan accepts the ballot and displays the “Thank you for voting”
message, the ballot is processed and the vote has been recorded.
o The voter may leave the polling place.

Changing the eScan Paper
If the printer paper roll is nearing empty, contact the
County Election Board.

Printer Error

Check the paper spindle to make sure it is properly
seated. Be sure the paper passes freely through the
paper slot. Call the County Election Board for other types
of errors.
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ATI Does Not Play Audio
e Check the headphone connection
to the ATI. Make sure the
headphones are plugged into the
headphone jack.

e If the ATl audio is turned down too
low:

o Press the ENTER
button twice.

o Turn the SELECT
wheel clockwise to
increase the
volume.

o Press ENTER one time
to exit.

e |f the audio sftill does not play, contact the County Election Board.

ATI Audio is Too Fast or Slow
e Have the voter press the HELP button twice.
e Have the voter press the NEXT button to increase the audio speed.
e Or have the voter press the PREV button to decrease audio speed.
e Tell the voter to press ENTER to exit.

ATI Audio Does Not Start
e Contact the County Election Board for assistance.
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Troubleshooting Ballot-Related Issues
Below is a list of ballot-related error codes that may appear on the eScan
console screen and possible resolutions for the errors. In many instances, it may
be possible to re-scan the ballot. Do not spoil a ballot and issue a new one to
the voter unless specifically directed by these instructions or by the County

Election Board. Contact the County Election Board for further assistance.

Error Code Possible Resolution
ESN-200 Ballot failed to scan Scan the ballot again. If error persists, spoil the
properly. ballot and issue the voter a new one.
ESN-201 Ballot failed to scan Scan the ballot again with the bottom of the
properly. ballot inserted first. If error persists, spoil the

ballot and issue the voter a new one.

ESN-202 Ballot failed to scan
properly. (The ballotis crooked.)

Scan the ballot again, with the bottom of the
ballot inserted first.

ESN-203 Ballot failed to scan

Scan the ballot again. If error persists, spoil the

properly. ballot and issue the voter a new one.
ESN-204 Ballot failed to scan Call the County Election Board immediately.
properly.

ESN-205 Ballot failed to scan Call the County Election Board immediately.
properly.

ESN-207 Ballot failed to scan
properly. (The ballotis a Sample
Ballot.)

Make sure the voter signed the Precinct Registry
and received the appropriate blank ballots
from the Clerk.

ESN-208 Ballot failed to scan

Call the County Election Board immediately.

properly.
ESN-209 Ballot failed to scan Call the County Election Board immediately.
properly.
ESN-210 Ballot failed to scan Call the County Election Board immediately.
properly.

ESN-211 Ballot failed to scan
properly. Multiple feed. (More
than one ballot is being scanned
at the same time.)

Separate ballots and scan them individually.

ESN-212 Paper jom. Ballot failed
to scan properly.

Remove the ballot and insert it again.

ESN-213 Ballot failed to scan
properly.

Remove the ballot and insert it again.

ESN-214 Paper jam.

Remove the ballot and insert it again.

ESN-215 Paper jam.

Turn the eScan’s power off, wait 15 - 20
seconds, and then turn the power back on.

eScan Troubleshooting
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Glossary

Abandoned Ballot - In the event the eScan rejects and returns a voter’s ballot
after the voter leaves the election enclosure, press the Cast Ballot button on the
device console to accept the ballot.

Absentee Ballot — A ballot that is provided at a voter’'s request by the County
Election Board to be marked and returned to the County Election Board prior to
election day. Any voter may request an absentee ballot. The voteris not
required to vote the absentee ballot. If a voter brings an absentee ballot to the
polling place on election day, the ballot may not be inserted into the voting
device and should be destroyed.

Absentee Ballot Requested — The words “Absentee Ballot Requested” appearin
the signature line in the Precinct Registry beside the name of a voter who
requested absentee ballots for the election. Follow the instructions in the Judge
section on page 29.

ATl (Audio Tactile Interface) — A device attached to the eScan

voting device that allows a user to vote without a paper ballot. A V
headphone jack and adaptive devices jack allow the use of
headphones and personal adaptive devices supplied by the voter
such as sip and puff device and tactile input switches.

&

Audio Tactile Interface (ATI) — A device attached to the eScan voting device
that allows a user to vote without a paper ballot. A headphone jack and
adaptive devices jack allow the use of headphones and personal adaptive
devices supplied by the voter such as sip and puff device and tactile input
switches.

Auxiliary Precinct Official - An additional election official who may be assigned
as a clerk, judge, provisional voting officer, or other duties as defined by the
Secretary of the County Election Board.

Ballot Issued or Ballot Code - The County Election Board provides a list of codes
to be used at the polling place. The code(s) for the ballot(s) issued to the voter
are written in the Ballot Issued column of the Precinct Registry by the Judge and
on other forms. See pages 27 — 28.
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Ballot Selfie — A photo of a marked ballot or an individual holding a marked
ballot. Itis unlawful to post a ballot selfie while in the election enclosure.

Ballot Transfer Case — The box used to transport ballots to and from the County
Election Board to the polling place. The ballot transfer case(s) are sealed after
all ballots (voted and unvoted) have been placed in ballot fransfer case(s) after
the polls close.

Clerk — The Precinct Official whose primary responsibility is to work with the
ballots and forms related to ballofs.

Confirm Address — The words “Confirm Address” may appear in the signature
line beside a voter's name. Follow the instructions in the Judge section on page
30.

Detail & Tally Report — Reports printed after the polls close. These reports are
printed by the voting device when you press the Print Reports button after the
polls close. Print the number required by the County Election Board. (Hint: Tear
the reports off from the printer each time the printer stops before pressing the
Print Reports button for the next set of reports.) Follow the instructions on pages
68 -69, 73.

Discarded Ballot — A ballot (marked or unmarked) that was found in a voting
booth or other location and was not inserted into the eScan.

Election Enclosure — The area that encompasses the location where the Precinct
Officials sit, the eScan is stationed, and the voting booths are set up on election
day.

Electioneering — Precinct Officials and voters must not talk about parties,
candidates, orissues while at the polling place on election day. Do not offer
opinions about candidates or issues on the ballot. Do not have printed materials
with campaign ads or articles visible. The law prohibits any person from
electioneering within 300 feet of any ballot box while an election is in progress.
The law also prohibits any person, except election officials and persons who are
voting or waiting to vote, from being allowed within 50 feet of any ballot box
while an election is in progress. The law further prohibits the posting or exposing
of any printed material, other than that material provided by the County
Election Board, within 300 feet of any ballot box while an election is in progress.

Electronic ID — See Ok Mobile ID in this Glossary.
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Electronic Pollbook — An electronic pollbook, also known as an e-poll book, is a
combination of hardware and software that allows election officials to review
voter registration information for an election, but does not actually count votes.
The electronic pollbook is used in place of paper precinct registries. The voter

will sign the electronic pollbook rather than the paper precinct registry.

Envelope for Tally Report — Envelope provided by the County
Election Board to be returned with:

e The first Detail and Tally Report printed after the polls close.
This report should also include the Zero Printout. All three
Precinct Officials sign this report in the space provided.

e Voting Device Key Envelope with keys

e ATl Session Log

vvvvvvvv

ENVELOPE FOR
DETAIL AND TALLY REPORT

Place a checkmark beside ach item listed
envel

eScan A/T - A precinct-based digital scanner that is part of the Hart Voting
System. The eScan provides features for scanning paper ballots, as well as an
external Audio Tactile Interface (ATI) device for voters with disabilities. The

eScan is the voting device used in each polling place.

Inspector — The Precinct Official who picks up the supplies from the County
Election Board office to take to the polling place and returns supplies to the
County Election Board office at the end of the election day; works with the
voting device; assists voters and completes necessary documentation. The
Inspector’s responsibility includes verifying that all procedures are followed

correctly in the polling place on election day.

Judge - The Precinct Official who works with the Precinct Registry and forms

related to it; checks proof of identity for every voter.

Mobile ID - See Ok Mobile ID in this Glossary.

Muni - The abbreviation used in the Precinct Registry for Municipality District.

Municipality — A town or city for whom the County Election Board conducts

elections.

Nonpartisan Election — An election not limited to or based on political affiliation.
Examples of nonpartisan elections are judicial elections and school board

elections.
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OK Mobile ID — The Oklahoma Mobile ID/Electronic Driver License is a digital
reproduction of the Oklahoma State ID card or Oklahoma Driver License. The
OK Mobile ID App can be downloaded on a smartphone. The electronic ID
includes the following features:

¢ The picture moves from side to side (left and right).

e There is a portrait view that shows both the front and back of the
ID/license.

e When the screen is rotated to the side, the front of the ID/license is
displayed. The voter can swipe left to show the back.

e There is a certify button that when tapped will display a spinning
graphic that will move from the background to the foreground and
back. The graphic spins forward.

Only the OK Mobile ID/Electronic Driver License is valid as a digital form of ID. A
picture of any ID card or Driver License is NOT valid as a form of ID to vote.

Overseas Voter — A United States citizen and resident of Oklahoma who lives
outside the territorial limits of the United States who is absent from the United
States, or a spouse or dependent of an overseas voter who is 18 years of age or
older. The voter does not need to be registered to vote in Oklahoma but must
be qualified to register.

Partisan Election — An election held for registered members of a specific political
party. Primary elections and Run-off primary elections are examples of partisan
elections.

Political Affiliation — The political party or organization with which a voter or
candidate claims affiliation. Those who claim no party are designated as
“Independents.” Those who claim a party or organization not officially
recognized in Oklahoma are designated as “Independents.”

Polling Place - The physical location designated by the County Election Board
for persons registered to vote within a specific geographical area, known as a
precinct, to vote on election day.

Polisters — Persons conducting exit polls within 300 feet of a ballot box as
authorized by the Secretary of the County Election Board and of whom the
Secretary of the County Election Board has made the Inspector aware.

Precinct — A geographical area within a County. Counties are divided into
precincts to provide a geographic structure for the conduct of elections.
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Precinct Registry — Document containing the name and voter registration
information for the registered voters in the precinct. The Precinct Registry is used
on election day to verify voter registration and to determine which ballot(s) a
voter is eligible to receive. The Precinct Registry is arranged alphabetically in all
elections, but is separated by political affiliation for primary elections.

Proof of Identity — A form of personal identification that meets the requirements
listed in Oklohoma Statutes. The document shows the name of the person to
whom the document was issued and must substantially conform to the name in
the Precinct Registry. If the ID has an expiration date, the expiration date must
be later than the date of the election. The voter may meet the requirement in
one of the following ways:

e Photo identification issued by the State of Oklahoma, the United States

government, or a federally recognized fribal government.
e VoterID card issued by the County Election Board.
e Provisional affidavit. The voter may vote a provisional ballot.

Provisional Ballot — A ballot issued to a voter when there are questions about the
voter’s eligibility to vote. It is used for a voter who does not provide an
acceptable form of proof of identity; who is not listed in the Precinct Registry;
who disputes the party, school district, or municipality listed in the Precinct
Registry but who claims to reside within the geographical boundaries of the
precinct and who claims to be registered and eligible to vote in the election. A
provisional ballot is not scanned into the voting machine, but is sealed in an
envelope with other documents for special handling by the County Election
Board to determine if the ballot can be counted.

Provisional Ballot Affidavit — The tan Affidavit that is signed by the voter which
allows a voter to vote provisionally. The information provided on this Affidavit
along with voter registration documents at the County Election Board allows the
County Election Board to determine if the voter’s ballot will be counted.

Provisional Ballots Bag (orange) — Receptacle containing all provisional voting
materials that have been voted. The orange Provisional Ballot Bag is returned to
the County Election Board on election day after the polls are closed.
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Provisional Ballot Materials envelope — The envelope where all provisional voting
materials for a specific voter are placed and sealed. The contents of the
envelope are:

e Oklahoma Provisional Ballot Affidavit

e Oklahoma Voter Registration Application, if applicable

e Voter's marked Ballot(s) sealed in the Ballots envelope

e Provisional Ballot Voucher

Provisional Ballot Roster - Names and signatures of persons who voted by
provisional ballot at the polling place. Provisional voters do not sign the Precinct
Registry. The Provisional Ballot Roster is returned to the County Election Board in
the clear side pocket on the orange Provisional Ballots Bag.

Provisional Voting Officer (PVO) - The official designated by the County Election
Board to work with voters who need to vote provisionally. In most counties and
for most elections, the Inspector serves in this capacity.

Provisional Ballot Voucher — A form completed by the Judge for a person that
needs to vote provisionally. The information from the Precinct Registry is printed
on the Voucher. The Judge circles the reason(s) the voter needs to vote
provisionally. If the person’s name is not listed in the Precinct Registry, the Judge
circles “Not in Registry” and records the information provided by the voter.

PVO - An abbreviation for Provisional Voting Officer.
School - The designation in the Precinct Registry for the School District.

Spoiled Ballot — A ballot the voter says has been marked incorrectly, cannot be
read by the voting device, or is damaged by either the voter or the voting
device.

Spoiled and Discarded Ballots bag (yellow) — Receptacle containing all spoiled
and discarded ballots. The bag should contain:

e Spoiled ballots torn into pieces

e Absentee Ballots brought to the polling place on election day that have

been torn or cut

e Discarded ballots found in the polling place that have been folded in half.
The yellow Spoiled and Discarded Ballots bag is returned to the County Election
Board on election day after the polls are closed.
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Substantially Conform — A voter's name on the proof of identity must “match”
the voter's name in MESA or the Precinct Registry. For example, James Edward
Doe may appear on the registry as Jim Ed Doe. Common, generally recognized
shortenings or abbreviations of a first or middle name are acceptable.

TC - The abbreviation used in the Precinct Registry for the Technology Center
School District.

Uniformed Services Voter — A United States citizen and resident of Oklahoma
who is a member of one of the uniformed services of the United States, of the
merchant marines, a deployed member of the Oklahoma National Guard, or
the spouse or dependent of such voter who is 18 years of age or older. The
voter does not have to be registered to vote but must be qualified to register.

US/OV - An abbreviation for a Uniformed Services or Overseas Voter.

Voter Assistance — Some voters are entitled to special assistance while voting.
Special procedures are in place for physically disabled or infirm voters to vote
outside the polling place and special assistance is provided to blind or visually
disabled, physically disabled, or illiterate voters. All voters are entitled to use the
Audio Tactile Interface (ATl) component of the voting device. The ATl provides
an audio version of the ballot(s) available at the polling place and a
mechanical method to navigate the ballot, make selections, and to cast the
voted ballot(s). See pages 42 —47.

Voting Device — The machine where voters insert marked ballots. The device
scans paper ballots and counts the votes. Voters may also vote by listening to
an audio ballot allowing the voter to make selections through an electronic
interface.

Watchers — May sometimes be commissioned by a candidate or a political party
to watch the voting device used in the precinct. If a Watcher is authorized for a
polling place, the Secretary of the County Election Board will inform the
Inspector. Watchers must follow specific rules. See page 51.

Zero Report — A report printed by the voting device when opening the polls. The
report lists all races and shows that the beginning vote count is zero (0) for each
race.
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Emergency Procedures

Precinct Official Emergency Procedures

An emergency is, by definition, an unforeseen occurrence
that requires immediate response.

In the event of an emergency:
e Stay calm and assess the situation.
e Determine whether the polling place and workers are
in immediate danger.

If you must evacuate the building:

e First and foremost, ensure the safety of human beings —
voters, pollworkers, and others.

e Alert the appropriate emergency and law
enforcement personnel of the situation.

e If time and conditions permit, the essential election
supplies which should be removed from the polling
place are:

o Precinct Registry

o Ballots — voted and unvoted

o eScan voting device and ballot box

o Other supplies and materials should be removed
only if they can be saved without risk.

e Contact your County Election Board to apprise them of
the situation and to receive instructions.

It is far better to risk the results of the election being
contested than it is to risk a life or personal injury. While
everyone in the election system wants the very best
elections possible, never put yourself or others at risk in an
emergency situation.
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Important Contact Information

County Election Board:
9-1-1

Polling Place Office:
Polling Place Name:

Polling Place Address:
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Severe Weather

Response Steps

1. When safe, secure ballots and voting equipment.

2. Time permitted, evacuate to a safer location.

3. If unable to evacuate, take shelter under a stable,
heavy object.

4. Stay away from power sources, power lines, phone
lines, gas lines, and windows.

5. Follow directions of emergency response personnel.

6. Notify the County Election Board as soon as it is safe.
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Fire/Fire Alarm

Response Steps

Dial 9-1-1.

Usher voters to evacuation route.
If safe, secure ballots and voting equipment.
Proceed to designated assembly location.

Take a head count. Take note of and report any
missing people to emergency personnel.

. Call the County Election Board, when it is safe to do so.
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Violent Incident
Response Steps

53
(/.\ POLICE /.\ )

1. When orif it is safe to do so:
a.Call 9-1-T.
b.Record and report incident details to the County
Election Board.
c. Secure ballots and voting equipment.
d. Evacuate the polling place, if necessary.
2. For active shooter, terrorist attack, or workplace
violence:
a.Run
b. Hide
c. Fight
3. For a bomb threat or a suspicious object: Keep
everyone away from the object.
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Cybersecurity Incident
Red Flags

1. Voter lingers around voting equipment for an unusually
long period of time and/or attempts to tamper with the
equipment.

2. Software operates slower than usual or frequently
freezes or crashes.

Cybersecurity Incident B - h

8 v
Response Steps o% i;%e,
L

1. Call the County Election Board.
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